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Dear Unity Families:

We are thrilled to welcome you to Unity Preparatory Charter School of Brooklyn (Unity) for the
2017-2018 school year!

As we embark on the school year together, this Student & Family Handbook serves to inform
you of the many policies, practices, and regulations that govern our school community. It is not
intended to be a complete collection of all guidelines related to students and families but rather
serves as a general guide for you and your child’s experience here at Unity. Federal and state
laws and regulations as well as our own school policies, regulations, and practices are subject to
change - and often do change — during the academic year, and we will do our best to update
this document as these things change.

It is critical that families (students and parents/guardians) read, understand, and act in
accordance with the policies outlined in this Handbook. This will ensure that we are working in
harmony to provide the best possible educational setting both at school and at home for your
child. If you have any questions or need additional information, please feel free to talk with a
school administrator or your child’s advisor.

To ensure that families are fully prepared to take part in the school year, we require that both
all students and their parents/guardians sign and return the Student and Family Handbook
Acceptance of Terms form on the final page of this Handbook. After reading the Handbook,
please remove the back page and sign. Students will then submit the signed page to their
Advisor. The form serves as an agreement that will be kept on file at the school.

Again, we welcome you to Unity! We look forward to working with you to empower our
students as scholars and citizens.

In unity,

Joshua Beauregard
Head of School
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|. Core Features

Mission
Unity’s mission is to empower students as scholars and citizens so they may lead fulfilling academic,
personal, and professional lives.

Educational Program
Unity accomplishes this mission through two interdependent programs that reinforce one another and
serve as the backbone of our school’s design:

e Arigorous academic program in the liberal arts and sciences that equips students with the
knowledge and skills needed to enroll and succeed in secondary and postsecondary courses,
focusing on building the desire and capacity to learn independently, think critically, and
communicate proficiently

® An enriching co-curricular program consisting of courses in Art & Design, Computer Science,
Spanish, elective clubs and athletic teams, and various “beyond-the-classroom” activities that
serve to reinforce what students learn in their core courses, accommodate individual student
interests, and develop important professional and citizenship skills through real-world,
meaningful application

As students engage in each of these programs, we are committed to providing a level of support that is
commensurate with the high expectations placed upon them.

Key Elements

Unity incorporates a number of key elements that researchers have found to be associated with high-
performing schools. We also include several elements that are unique to our school that we believe will
profoundly benefit our students:

® A Grades 6-12 College Preparatory Curriculum: A college-preparatory liberal arts and sciences
program of study in mathematics, English language arts (ELA), science, and history that fosters in
students the desire and capacity to learn independently, think critically, and communicate
proficiently so that they are fully prepared to succeed in their postsecondary studies

® Excellent Teaching: An enthusiastic faculty of expert educators who are demonstrably successful
in promoting student learning, go above and beyond the call of duty to support students as
scholars and as citizens, and serve as role models for students as life-long learners and as
individuals who take the utmost pride in their craft

® More Time for Learning/Attention to How Time is Utilized: An extended day, week, and year
that provide approximately 20% more time on academic and co-curricular activities than the
local district average in order to deepen engagement, and accelerate academic growth




Intensive and Differentiated Academic Support: A system in which teachers offer customized
support for remediation and acceleration by using multiple forms of assessment to inform
instruction and providing individualized support with our small group reading interventions as
well as after-school and weekend tutoring

Enrichment Courses and Elective Clubs: Enrichment courses in Art & Design, Computer Science,
and Spanish, which promote applied and interdisciplinary learning and develop essential 21
century professional skills in technology, communication, self-expression, critical and creative
thinking, and problem solving; an athletics program encompassing over ten different sports and
elective clubs in such areas as the visual and performing arts, which develop team-oriented
skills and are co-facilitated by instructors from local educational and cultural institutions
through formal partnerships

A Positive and Supportive School Culture: a culture built on a framework of Positive Behavioral
Interventions & Supports, which teaches students how to maintain a learning environment that
is safe, responsible, and respectful and offers students abundant encouragement:

O A priority on teaching students the social and emotional skills they need to be
successful, including how to manage emotions, reduce stress, and make healthy
decisions

O A staff that is compassionate and always willing to guide students when they make
mistakes so they can learn from them and avoid repeating them

Active Community Involvement: A Family & Community Partnership Association and community
service program that promotes open communication, meaningful collaboration, and active
involvement and service within Unity’s community and beyond




Community Pledge of Unity Preparatory Charter School of Brooklyn

We are at our best as an entire school community when we work together, are clear about and

committed to our responsibilities, and know exactly what we depend on one another for. This pledge
provides clarity on what teachers, staff, students, and parents and families are responsible for during the
coming school year. This clarity is essential to our mission of empowering students as scholars and
citizens so they may lead fulfilling academic, personal, and professional lives. Please read all of the
commitments for both "Students" and "Parents & Families" below. Understand that you are expected to

fulfill these commitments each school year.

Teachers & Staff

Students

Parents & Families

We fully commit to Unity
Preparatory Charter School in the
following ways:

e | will model punctuality for my
students by being present and
on time for all my
responsibilities at Unity.

e | will prepare engaging and
rigorous lessons that will make
my classroom a challenging and
exciting place to learn.

o | will dedicate my time and
attention to any student who
needs it, either for extra help or
for greater academic challenge.

e | will work as hard as | can and
do whatever it takes for our
scholars to learn and succeed.

e | will be clear with my
expectations and hold students
accountable to all of Unity’s
rules and policies.

e | will always protect the safety,
interests, and rights of all
individuals in our community.

e | will make myself available to
scholars and parents by phone,
email, and in person and | will
respond respectfully to any
concerns they have.

We fully commit to Unity
Preparatory Charter School in the
following ways:

e | will arrive to school each day,
on time, in uniform, and with all
the necessary materials.

e | understand and will follow the
rules and policies in Unity’s
Student and Family Handbook.

e | will attend required tutoring
sessions, detentions, and
reflections, whenever assigned
and on Saturdays when
necessary.

o | will do my very best to
represent Unity’s Core Values--
inquiry, initiative, integrity,
awareness, kindness, and
courage--in everything | do.

e | will accept responsibility for any
mistakes | make and do what it
takes to make things right.

e | will respect the safety, interests,
and rights of all individuals in our
community.

We fully commit to Unity Preparatory
Charter School in the following ways:

e We will ensure that our child comes to
school each day, on time, in uniform,
and will all the necessary materials.

e We will make arrangements so that our
child can attend any and all required
school activities.

e We will provide current and accurate
contact information and any
documentation required of us by the
school.

e We will be available to teachers and
staff by phone, email, or in person and
will respond respectfully to any
concerns.

e We will attend:

o Family Orientation Night (September
28th)

o Winter and Spring Report Card Nights
(December 6th-7th; March 28th-29th)

o0 Roundtable Presentations (the week
of June 18th) and

O At least 3 Family & Community
Partnership Association (FCPA)
meetings (the second Wednesday of
each month)

e We will do whatever it takes for our
scholar to learn and succeed.

e We will support Unity in enforcing the
school rules so as to protect the safety,
interest, and rights of all individuals in
our community.
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Il. General Information

Updated 6/18/17

2017-18 Academic Calendar for Hig

UNITY PREPARATORY CHARTER SCHOOL OF BROOKLYN

h School Families
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Q7: First day of school for 10th grade
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11/21: End of 1st Quarter
11/22-11/24: No school/Thanksgiving Break
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3/12 - 3/16: Midterm exams
3/23: No school for students/Staff only
3/30: End of 3rd Quarter

1/2: No school for students/Staff only
1/15: No school/MLK Day
1/22 - 1/25: Regents exams/Midterm exams

2/1: End of first semester
2/2: No school for students/Staff only
2/19 - 2/23: No school/Mid-Winter Break

1

18

25 26

4/2 - 4/8: No school/Spring Sreak

4119 - 4/20: Parent Teacher Conferences

KEY

End of Quarter/Semester
No School

Assessment Dates
Family Conferences

First and Last Day of School

4/30 - 5/3: Mock Regents exams

5/4: No school for students/Staff only
577 - 5/11: Spirit Week

£5128: No school/Memorial Day

6/8: End of Spring Semester

6/5, 6/12 - 6/21: Regents Exams

6/15 & 6/22: No school for students/Staff only
6/19 - 6/21: Roundtabie presentations

6/25: Make-up Roundtable presentations
6/26: Last day of school (fieldtrip)

6/27: No school for students/Staff only

6/28: Start of Summer Break

Weekly High School Hours for Students

Monday through Thursday: 8:15am - 4:30pm
Friday: 8:15am - 1:15pm

Please see our website, http://www.unityprep.org, for calendar updates and further details on our 2017-2018 school calendar.

Unity Preparatory Charter School of Brooklyn - 432 Monroe Street, 3rd Floor, Brooklyn, NY 11221 - 718-455-5046 (P) 718-455-5049 (F)
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The following is a list of dates when Unity is not in session for students:

9/1/2017 - 9/5/2017 — No School/Labor Day Weekend
9/29/2017 — No School

10/09/2017 — Columbus Day

10/27/2017 — No School
11/22/2017-11/25/2017 — Thanksgiving
12/25/2017 - 1/2/2018 — Winter Break
1/15/2018 — MLK Jr. Day

2/2/2018 — No School

2/19/2018 - 2/23/2018- Mid-Winter Break
3/23/2018 - No School

4/2/2018 - 4/6/2018 — Spring Break
5/28/2018 — Memorial Day

12



Weekly Schedule and School Hours by Day and Grade

9th Grade:

MONDAY TUESDAY WEDNESDAY THURSDAY

Snack/Announcements | Snack/Announcements | Snack/Announcements | Snack/Announcements

Clubs Clubs Clubs
Reflection {3:55) Reflection (3:55) Detention (3:55) Reflection (3:55)
Detention (3:55) Detention (3:55) Detention (3:55)

FRIDAY A FRIDAY B

| Community Meeting Adulsocy
(8:20-9:20)

Community Meeting

Friday Reflection Friday Reflection
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ho* Grade:

MONDAY TVESDAY WEDNESDAY THVRSIDAY

S A A

| Snack/Announcements | Snack/Announcements | Snack/Anncuncements | SnackfAnnouncements

Reflection (3:55) Reflection (3:55) Detention (3:55) Reflection (3:55)
Detention (3:55) Detention (3:55) Detention (3:55)

FRIDAY A FRIDAY B

T T

Advisory
(8:20-9:20)

Community Meeting Community Meeting

A

Friday Reflection ' Friday Reflection

Unity offers an extended day and school year so that our students have as many opportunities as
possible to learn and engage in enriching experiences as scholars and citizens. Our school hours are as
follows over the course of a regular school week.

Regular Arrival and Dismissal Times

Students may enter the building beginning at 7:45am each morning. Unity’s entrance is on East New
York Avenue. Upon entering, students are greeted by Unity staff members and school safety. They then
proceeding to the dining hall to eat a healthy breakfast. Students need to be in the building by 8:15am
or they will be marked “tardy”. Note: we recommend that students who wish to have breakfast at
school arrive to school by 8:00am at the latest in order to have time to eat.

14



During the first trimester, all 9th grade students are required to attend afterschool programming, and
will be dismissed at 4:30pm on Mondays, Tuesdays, and Thursdays. Students are dismissed at 3:30pm
on Wednesdays and 1:00pm on Fridays. Students are dismissed through the same exit they use to enter
the building (East New York Avenue).

Public Transportation To and From Unity

Unity, like most middle schools in NYC, does not offer school bus services for students. Instead, Unity
offers students MetroCards to travel to and from school. MetroCards are provided by the NYC
Department of Education, Office of Pupil Transportation (OPT) for use by eligible students on city buses
and subways. MetroCards are assigned by the OPT based on the distance a student lives from school.
The table below summarizes how Metrocards are assigned:

Lives less than %2 Lives % mile or 1 mile or more, 1.5 miles or more
mile from school more from but less than 1.5
school, but less miles
than one mile
6th Grade Not Eligible Half-Fare Full-Fare Full-Fare
7th Grade Not Eligible Half-Fare Half-Fare Full-Fare
8th Grade Not Eligible Half-Fare Half-Fare Full-Fare

Note: students may receive replacements for lost or damaged MetroCards free of charge. In cases whereby
MetroCards are not available, families should make arrangements to provide/pay for transportation.

MetroCard eligibility will be assigned by the OPT after August 15th each year (not all students are
eligible for MetroCards). To determine your eligibility, visit:
http://www.optnyc.org/ServicesAndEligibility/getransportation.htm. You can find the approximate
distance from your home to the school by using Google walking maps (https://maps.google.com/maps).
For students taking city buses to and from Unity, the B15, B25, B26, B38, B43, and B52 all have stops
within walking distance of the middle school. The Kingston-Throop Avenues stop on the C line is also
within walking distance for students commuting to and from school by subway. If you have any
guestions or concerns about your child’s commute to and from school, please contact our main office.
We want to ensure that all students can get to school safely and efficiently, and we will work with you to
address your questions or concerns.

You may also visit schools.nyc.gov/Offices/Transportation for general information relating to city-wide
school transportation. Alternatively, you may call (718) 392-8855. Finally, if your child has an
Individualized Education Program (IEP) that requires busing, we will work with the OPT to accommodate
your child.

15



lll. School and Family Communication

Unity firmly believes that the school staff and families are partners in effectively supporting students in
their learning - clear and consistent communication between staff and family members is essential to
providing such support. There is an abundance of ways in which communication between staff and
family members takes place, including phone and email communication, scheduled in-person meetings,
the school’s website and online student portal, family/teacher conferences, and the school’s Family &
Community Partnership Association.

Contact Information for School Administration, Faculty, and Staff
All personnel listed in the table below may be reached by phone by calling the school’s main office at
(718) 363-7451. In addition, individual phone numbers and email addresses of all personnel are listed.

School staff may be reached at any time between 8am and 7:30pm by phone. If a staff member is
unable to answer his/her phone, please leave a message with your phone number and a brief message.
Families should expect a response to voicemails within 24 hours.

Alternatively, staff may be reached by email or text message - families and students should expect a
response within 24 hours of sending an email during the week and within 48 hours of sending an email
during the weekend.

Name Title Phone Number Email
Ms. Abreu Spanish Teacher 857-302-2738 cabreu@unityprep.org
Ms. Alteon Reading Interventionist 646-653-5044 ialteon@unityprep.org
Ms. Anderson ELA Learning Specialist 929-266-8950 aanderson@unityprep.org
Ms. Azinge Internal Coverage Teacher |646-598-2528 sazinge@unityprep.org
Ms. Bailey-Douglas |Dean of Students 201-778-0395 sdouglas@unityprep.org
Mr. Beauregard Head of School 864-897-9208 jbeauregard@unityprep.org
Assistant Dean of
Mr. Bennett Students 917-740-4817 cbennett@unityprep.org
510-207-5005/ 510-730-
Mr. Boolani Principal 2677 aboolani@unityprep.org
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Ms. Bonaminio Literacy Coach 312-857-4602 aBonaminio@unityprep.org

Ms. Carmona Operations Coordinator 347-410-6540 gcarmona@unityprep.org

Ms. Caspi Science Teacher 217-390-2421 scaspi@unityprep.org

Ms. Charles Operations Manager 347-687-3650 dcharles@unityprep.org

Ms. Chunn ELA Teacher 657-210-0061 schunn@unityprep.org

Ms. Cirelli ELA Teacher 443-312-9537 acirelli@unityprep.org
Director of Athletics/PE

Mr. Coleman Teacher 347-762-9124 acoleman@unityprep.org

Mr. David History Learning Specialist {347-377-0367 cdavid@unityprep.org

Ms. Del Purgatorio |Social Worker 347-688-9107 tdelpurgatorio@unityprep.org

Mr. Doscher Director of Operations 347-746-1575 cdoscher@unityprep.org

Ms. Douglas Dean of Students 917-740-4817 sdouglas@unityprep.org

Mr. Emeritz History Teacher 631-716-5443 aemeritz@unityprep.org
English Department

Ms. Fuller Chairperson 424-261-4602 cfuller@unityprep.org
Director of Career &

Mr. Gonzalez College Readiness 718-363-7451 egonzalez@unityprep.org
Math Department

Ms. Green Chairperson 909-486-1963 agreen@unityprep.org

Ms. Hillman Learning Specialist 718-363-7451 ahillman@unityprep.org

Mr. Ledain School Aide 718-363-7451 rledain@unityprep.org

Mr. Lopez Special Projects Manager |929-224-2597 blopez@unityprep.org

Ms. McRae Dance Teacher 347-762-8759 cmcrae@unityprep.org

Ms. Mignogno ELA Teacher 929-399-6447 Imignogno@unityprep.org

Ms. Olivier Enrichment Teacher 516-690-7548 aolivier@unityprep.org
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Ms. Palacios History Teacher 510-986-4893 mpalacios@unityprep.org
Associate Chairperson of

Ms. Pantell Mathematics Department [929-224-3415 mpantell@unityprep.org

Mr. Rabel Math Teacher 914-269-8528 mrabel@unityprep.org

Ms. Rubinoff Counselor 862-930-5820 erubinoff@unityprep.org

Mr. Stewart Math Teacher 646-598-3329 ostewart@unityprep.org

Ms. Taveras Science Teacher 347-389-0736 rtaveras@unityprep.org

Ms. Trotta Math Teacher 929-267-3533 atrotta@unityprep.org

Ms. Uribe Science Teacher 864 897 9216 vuribe@unityprep.org

Mr. Venkataraman |Chief of Staff 347-391-4678 hvenkataraman@unityprep.org
Director of Support

Ms. Yun Services 571-318-6489 gyun@unityprep.org

Visiting Unity

The safety of all students in the building is of utmost importance to our school community. Accordingly,
Unity maintains a policy that all visitors, including parents/guardians, must provide a photo ID when
signing in at the security desk on the first floor and wear a name badge at all times when in the building.
Name badges will be provided to visitors by the security officer at the security desk on the first floor
immediately after visitors sign in. Parents/guardians and visitors should enter the school building at the
main entrance on Throop Avenue and sign in at the security desk before proceeding directly to Unity’s
main office on the fourth floor (room 416).

Scheduled In-Person Meetings and Classroom Visits

Families may schedule in-person meetings with teachers and administrators or observe their children’s
classes. To schedule an in-person meeting or a class visit, parents/guardians should call or email the
teachers or administrators with which they would like to meet. Classroom visits must be scheduled at
least one day in advance.

Website and Online Student Portal

Unity’s website (unityprep.org) provides up-to-date information on nearly all aspects of the school’s
programs, including its events calendar, key announcements, and academic and co-curricular

programs. To access this information, visit the homepage of Unity’s website and at the top of the page
click on either “Families.” Within the portal, all Unity students and families can access Jupiter Grades,
which provides real-time information on student coursework, including upcoming assignments and
grades on prior assignments. Parents/guardians are highly encouraged to access the portal daily to keep
abreast of your child’s or children’s progress at Unity. Note that parents/guardians may also obtain this
information by referring to their child’s daily planner and by contacting her/his Advisor by email or by
phone.

18



Weekly Email Blast

Once a week, Unity students receive an email from the school. The email contains important
information and announcements of which parents/guardians must be aware. Contents of the email
include:

e Links to Jupiter to access your child’s grades

e Monthly School Calendars

e Field trip permission slips

e Announcements regarding upcoming tests and projects

e Family & Community Partnership Association (FCPA) updates

Families are responsible for checking and reviewing the contents of the email blast with their child.

Family/Advisor Conferences

Conferences between a student’s parent/guardian(s) and her/his advisor are held twice per year. The
dates of the school’s family/teacher conferences coincide with the end of the 1st and 3rd quarters, and
will be an opportunity to review your student’s progress midway through a semester. At these
conferences, families will receive an in-depth progress report outline a student’s most up-to-date
standing. This year’s conferences will take place on December 7th and 8th and April 19th and 20th.

We wish to engage our students in the conversations taking place during conferences - students are thus
required to attend conferences and play a key role in discussing their progress with their families and
teachers.

Family & Community Partnership Association

Unity encourages all families to join our Family & Community Partnership Association (FCPA) to stay
abreast and contribute to the school’s latest events and initiatives. The FCPA is comprised of family
members of students of all grade levels. The goals of the FCPA is to promote open communication,
meaningful collaboration, and active involvement within Unity’s adult community. Subcommittees of
the FCPA are organized to provide parents with opportunities to participate in activities such as
volunteering (chaperoning student trips, support after-school clubs and optional evening tutoring, etc.),
hospitality, fundraising, and special events.

The FCPA meets monthly on the second Wednesday of every month at 6pm. Meetings take place in the
auditorium of the school.

Procedures for Parent/Guardian Concerns
Unity’s process for a parent or guardian to raise concerns is as follows:

e The parent or guardian raises her/his concern directly to the staff member involved.

e If the issue is not resolved, then the parent or guardian may bring their concern to the
individual’s supervisor. Please see the organizational chart above to determine the appropriate
supervisor.

e |If the issue is not resolved, then the parent or guardian may bring her/his concern to Mr.
Boolani, Principal.
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e |If the issue is not resolved, then the parent or guardian may bring her/his concern to Mr.
Beauregard, Head of School.

e Iftheissue is not resolved, it can then be taken to the school’s Board of Trustees. See Unity’s
Complaint Policy in Appendix C for information on how to bring a complaint to the Board of
Trustees.

V. School Wide Policies

Attendance, Absences, Tardiness, and Leaving Early

To fully take part in all that the Unity school day offers, students must arrive to school on time, in
uniform, and be prepared to engage actively in their learning. Unity’s school day begins promptly at
8:15am - at this time, all students must be in their designated destination to be marked present. In
addition to taking attendance at the beginning of the school day, teachers take attendance at the start
of all classes and students are expected to be in their designated seat to be marked as present and on
time. Phone calls will be made daily to inquire about students who are absent and have not given prior
notice to the office.

Attendance

Attending school every day is absolutely vital to students’ academic success and ability to advance in
her/his education. Parents and guardians are expected to ensure that their child attends school every
day and are strongly discouraged from scheduling appointments for their children during school hours.
Students having an attendance rate of 98% or greater will be formally recognized for their achievement
and perseverance at the end of each trimester during Unity’s school-wide Wednesday assemblies.

Absences

If your child must be absent due to illness or an emergency, please contact the main office of the school
at (718) 363-7451 with as much advance notice as possible, and no later than 8:15am on the day of the
absence to report the reason for the absence. In addition, in order for the absence to be excused,
students must provide documentation on the day following their absence that explains the nature of
the illness or emergency (ex. a doctor’s note or a detailed letter including the date(s) and reason for
the absence). Phone calls by themselves without a written note do not count to excuse absences.

In general, Unity considers three absences from school in a single trimester a serious concern. If a
student misses more than three days of school in a single trimester, the school views this as an urgent
concern of truancy in need of immediate attention. Increasing levels of interventions will accompany
continued/chronic absences, ranging from a parent meeting with school administration in which an
attendance action plan will be created to the potential reporting of educational neglect to the
Administration for Children’s Services as required by law.

Parents and students should make every possible effort to plan vacations during the several school

breaks listed on Unity’s annual academic calendar. Missing school days directly before or after school
breaks due to extended vacations is not permitted
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Tardiness

Students who are late to school are required to submit a written note explaining the lateness to the
main office in order for it to be counted as “excused.” Tardiness will be excused if, for example, a
student provides documentation of a doctor or dentist appointment during school hours. Phone calls do
not count to excuse tardiness. Should a student arrive to school late without a note, the student will be
marked as tardy and assigned to serve a detention that afternoon. Should the tardiness continue,
increasing levels of interventions will be implemented including parent/student meetings with the Dean
of Students and/or Social Worker. If tardiness becomes a chronic issue, further interventions by school
leadership and/or Social Worker may be implemented.

Leaving Early
In the rare event that a doctor or dentist appointment must be scheduled during the school day

requiring a student miss a portion of her/his school day, the student must be picked up in the main
office by a parent/guardian or other person listed on the student’s Emergency Contact form. A written
note on official letterhead from the doctor or dentist must be provided to Unity’s Operations
Coordinator in Unity’s main office on the following day in order to excuse the student’s absence from
her/his class(es). The student will receive full credit for the class(es) missed and all notes and
assignments should be made up in a timely manner. Without an excusal note, the student will be
marked absent from the class she/he misses. In the event that assignments are submitted late due to
an unexcused absence, the student will receive only partial credit.

In the event of illness or emergency that require a child to leave school alone (i.e., a
parent/guardian/emergency contact cannot come to pick up the child) during the school day, parents
must send written permission for that child to leave school alone. Students will not be allowed to leave
school alone without this written permission from a parent/guardian. Written permission may be sent
via email or text to the Operations Coordinator or Director of Operations. If parents/guardians are
unable to be reached, the child is unable to travel safely on her/his own, and the child’s situation is an
urgent matter of health or safety, Unity staff may exercise discretion and contact law enforcement
officials or emergency medical personnel to attend to the child.

Student Dress Code

Unity’s student dress code is designed to ensure that students are able to focus on learning and feel
professional, safe, and respected. Unity’s dress code also encourages students to wear Unity gear to
demonstrate school pride. The student dress code applies to all students for the entire school day,
except during physical education and dance classes when students should change into athletic gear of
their choice. The dress code also applies to field trips, site visits, and other school-related activities,
unless the supervising adult informs students otherwise.

This section provides guidelines for what students must wear to school each day, unless otherwise
permitted by special circumstance:

Shirts and T-Shirts
Students must wear solid colored shirts (such as Oxford shirts, Polo Shirts, or blouses) with a collar or
turtleneck. All shirts must have sleeves and be tucked in. Shirts with buttons must be buttoned up. Shirts
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must fall well below the waistline. No see-through garments are allowed. T-Shirts are only permitted if
they are a “Unity” T-Shirt -- meaning they have been purchased or received from Unity directly (Unity PE
uniform t-shirts, however, are not acceptable). Unity T-Shirts will be on sale during orientation for $10.

Sweaters/Sweatshirts

Students may wear solid sweaters or sweatshirts with no prominent name brands on them. Students
may not wear hooded sweatshirts ONLY if they are Unity hoodies. Unity hoodies will be on sale during
orientation for $15.

Bottoms

All garments must fit properly without being too tight and be knee length. Students may wear full-length
or calf-length pants (not denim, cargo pants, sweatpants, or athletic gear). Pants must be worn at the
waist with a solid colored belt and may not “sag.” Leggings may only be worn under a skirt, dress, or
pants that comply with Unity’s dress code; leggings may not be worn on their own.

Shoes
Must have backs, closed toes, low heels, low soles, and be in good condition. While dress shoes are
encouraged, students may wear sneakers.

We leave it up to you to ensure that your child is suitably dressed. Call Unity’s main office at 718-363-

7451 with any questions regarding the school’s dress code.

School Cancellation and Delays

In the event of inclement weather, we will follow the NYC Department of Education (DOE) school closing
policy. In the event that NYC DOE schools are not in session, Unity‘s closing will be announced by the
radio station, WINS 1010 AM. Unity will also use an automated phone call system to notify families in
case of school closings. Finally, information about school cancellations will also be posted promptly on
our website. The decision to cancel or delay school due to inclement weather will ordinarily be made
before 6:00am.

Should a weather-related or other type of emergency arise during the school day, it may be necessary to
dismiss students early after school has begun. In this situation, parents/guardians will be notified at
their emergency contact numbers to ensure that all students can return home safely.

The Food Program: Breakfast, Lunch, and Snacks

Unity offers breakfast and lunch to students each day through the NYC DOE food services

program. Breakfasts are free of charge. Students who qualify will receive lunch free of charge. To
determine eligibility for free lunch, families must complete and submit an application for Free Lunch by
September 30, 2017. Unity strongly encourages parents and guardians to submit the Application
electronically by the deadline; parents and guardians may do so via this

website: https://www.myschoolapps.com/Home/PickDistrict

Students whose families do not submit the Free Lunch Application by September 30, 2017, may be
considered ineligible for free lunch and may have to pay for their child’s lunch each day. As per the NYC
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DOE food services program, the full price of lunch is $1.75 for students who do not qualify for free lunch
based on information submitted to the NYC DOE via the Free Lunch Application. To determine your
child’s eligibility for either free lunch, and to submit the Free Lunch Application, please review the
information on the NYC DOE’s school food program website:
http://www.schoolfoodnyc.org/eatatschool/nutritionstandards.htm#pricing.

Please contact Unity’s Director of Operations to receive an application for Free Lunch, or complete the
form here: https://www.myschoolapps.com/Home/PickDistrict

In addition to breakfast and lunch, Unity offers a dedicated snack break in the late morning each day so
that students are well-nourished and best able to focus on their studies. While Unity offers healthy
snacks to students, parents/guardians may also send snacks along with their children to eat during snack
break.

The following guidelines should be used when providing snacks for students:

® Students may eat food that they have brought in during snack. Unity recommends granola bars,
crackers, cheese sticks, fruit, and other low-sugar items but students will not be prevented from
eating chips (including Cheetos) and cookies during snack.

® Food should be clean and manageable, require no washing before or after, and not leave a mess
on work or desk.

® Only water is allowed in classrooms - students can have other beverages at breakfast and lunch.
Students should have a non-glass water bottle to drink from.

The following items are prohibited at all times:

e Soda

e Hot beverages

e Gum and candy

e Sunflower seeds

e Items in glass containers

If a student brings these items onto school property, the item will be confiscated and thrown away or
returned to the student at the end of the day at the staff member’s discretion. Students who repeatedly
bring to school prohibited snacks will report to the Dean of Students. If necessary, a parent/guardian
may be notified.

Personal Items

Articles of clothing and book-bags

Students are expected to bring a book-bag to and from school daily. Students will have their book-bags
at their side during the course of the school day. They are also expected to come to school dressed
appropriately given the day’s weather. On cold days, students should certainly wear extra clothing to
school such as a jacket to keep warm. Students are responsible for keeping track of their items during
the day.
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Cell Phones

We understand that parents/guardians may want to contact their child as she/he travels to and from
school. Unity students are permitted to bring cell phones into the school building. Students, however,
do not need cell phones when they are on school grounds. All students are to turn off their cell phones
and store them in their book-bags or jackets before entering the building each morning. Students are
not to store their phones during the school day within their uniform pockets (including their fleece
jackets, cardigans, or pant pockets). Moreover, students should not use their phone for any reason
during the day, including to check the time or as a calculator. Only in the event of an emergency will
staff members allow students to call home during the school day. In that case, staff may send the
student to the office with a complete hall pass, allow the student to use the staff member’s cell phone,
or allow the student to use his/her phone to call his/her family. If the student is using a cell phone, the
staff member permitting the student to use the phone must be present while the student is using the
phone. Note that parents/guardians may always call Unity’s main office to relay important information
to a child.

If cell phones are not stored appropriately or are seen or heard during the school day, they will be
confiscated by a staff member. The staff member will hold the device, and depending on the number of
infractions, may require the device to be collected in person by a parent/guardian.

Field Trips and Field Lessons

Field trips and field lessons are important parts of our educational model, and there will be many
opportunities for students to learn outside of our school building. Unity field trips are defined as trips
that classes of students take that are not within walking distance of the school and involve more than
one class period. Field lessons, on the other hand, include trips within walking distance of the school
that typically last one class period. See page 60 for additional information on our Field Trip and Field
Lesson policies.

For all field trips that require transportation, either on bus or subway, parents and guardians will be
required to sign a written permission slip. Students who do not return a permission slip signed by a
parent or guardian by the date specified on the slip will not be allowed to go on the trip. Because field
trips and lessons are a critically important part of our educational model, we expect all students to
attend all trips. An absence from a field trip will be treated the same way as an absence from a regular
school day.

V. Academics

Design Principles

Unity is committed to providing students with an exceptional educational experience. This includes both
a rigorous academic program in the liberal arts and sciences that equips students with 21% century
knowledge and skills as well as an enriching co-curricular program that reinforces student learning,
addresses individual student interests, and helps students develop as young adults, citizens, and
scholars through meaningful, real-world applications and experiences.

Unity’s academic and co-curricular programs have been designed based on the following principles:
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e Active Student Participation: Unity students are active participants in the creation of knowledge.
They are responsible for putting forth the dedicated effort and active participation that is vital to
their own learning and development.

e Authentic Learning Experiences: Unity students “learn by doing” as they solve real-world
problems in mathematics, write for real-world audiences and purposes in English language arts
(ELA) and history, investigate natural phenomena in science, and so on.

® A Learning Environment Offering Equal Parts Rigor and Support: Unity students experience a
rigorous curriculum and instruction that provides appropriate levels of support and challenge for
all ability levels.

Course Offerings

All students will take part in the courses listed below. Each course description below describes much of
the curricula, structures, and learning activities that students will typically experience during a day at
Unity. While detailed, these descriptions are by no means comprehensive. For more information on a
particular subject area, please contact your child’s teacher(s) directly.

English Language Arts (ELA) (Grades 9-10)
Unity teachers utilize a workshop model of instruction in which teachers demonstrate specific reading
and writing skills and strategies, lead students through guided practice, and then confer and collaborate
with them during independent practice. The curriculum is divided into interrelated reading and writing
units that address a wide range of genres. In reading workshop, students learn how to access and
interpret texts across
genres, develop their ability to write and speak about what they read, build fluency and vocabulary
skills, and read extensively in a variety of settings. In writing workshop, students write, revise, and edit
extensively to develop creative and expository writing skills, an appreciation of craft, and increasing
command of grammar and conventions. For both reading and writing, units culminate in summative
assessments and projects that reflect increasingly sophisticated reading and writing skills. ELA classes at
Unity include the following features:
® Mini-lessons (short lessons that teach essential reading and writing techniques through explicit
modeling), guided practice, and independent practice
e Interactive read-alouds with accountable talk: teachers modeling fluent reading and
comprehension skills and strategies; students alternating between speaking in partnerships,
recording written responses to questions or prompts, and other forms of active engagement
e Word study/phonics: students learning spelling patterns, roots, prefixes, and suffixes and
building vocabulary skills through a variety of exposures
e Grammar/usage/mechanics study: students learning about the conventions of academic English
by editing their own writing and through related exercises

Leveled Literacy Intervention (LLI) (Select Students in Grades 9-10)

LLI is a small-group, supplementary literacy intervention designed to help teachers provide powerful,
regular, small-group instruction in both reading and writing. Students are assessed on a one-to-one basis
to determine their instructional reading level and then placed into homogenous small groups (no more
than 5 students). During regular class sessions (4 times/week for 6th graders; 2 times/week for 7th and
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8th graders), students will work to develop their reading and writing abilities, making strides towards
grade-level competency and beyond. LLI classes at Unity include the following features:

Combination of reading, writing, and phonics/word study

Emphasis on teaching for comprehending strategies

Explicit attention to genre and to the features of nonfiction and fiction texts

Special attention to disciplinary reading, literature inquiry, and writing about reading
Specific work on sounds, letters, and words in activities designed to help students notice the
details of written language and learn how words "work"

Close reading to deepen and expand comprehension

Explicit teaching of effective and efficient strategies for expanding vocabulary

Explicit teaching for fluent and phrased reading

Use of writing about reading for the purpose of communicating and learning how to express
ideas for a particular purpose and audience using a variety of writing strategies

History (Ethnic Studies, Global History)

Unity’s history curriculum approaches the study of history through the conceptual framework of
essential questions, student-centered learning activities, and exploration. In each unit, students develop
answers to the essential questions through simulations and activities that connect historical issues or
subjects to students’ personal lives and prior knowledge as well as critical reading and thinking,
discourse, and debate. In the process, students develop literacy skills through reading book clubs,
vocabulary building, close reading, note-taking, written responses, and analytical essays. Engaging
activities, which appeal to a number of different learning modalities, challenge students to think like
historians by putting historical events into context, analyzing problems, engaging in debate, generating
claims, and defending their thinking. History classes include the following features:

Preview assignments: students previewing key concepts and activating prior knowledge through
activities such as simulations, hypothetical questions, read alouds, and written personal
responses

Vocabulary development activities: students completing vocabulary development activities to
gain familiarity with key content terms; teachers introducing key academic vocabulary
Independent/shared text readings with guided note-taking: students reading and completing
structured note-taking sheets, including various graphic organizers and scaffolds. Students
participating in historical fiction/ non-fiction book clubs.

Interactive learning activities: students role-playing, collaborating to resolve historical problems
in context, analyzing images, composing written responses and interpreting text, and
participating in a variety of other learning stations and activities. Students researching historical
topics while evaluating the validity of primary and secondary sources.

Speaking and listening activities: Students participating in daily discussions on content, and
shared text. Students presenting research projects and arguments to classmates.

Mathematics (Algebra |, Geometry, Algebra Il)

Mathematics at Unity is designed to engage students the study and application of math in a real-world
context. Math classes take two forms: math workshop and math skills.
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In math workshop, students are asked to actively engage with new material and demonstrate
understanding through discussion and application. Math workshop is where each student is given the
space to think critically, approach a problem with unique strategies and defend their choices to their
peers. The year is divided into a series of interrelated units that emphasize extensive, in-depth coverage
of material, with students gaining mastery of skills and solving problems of increasing complexity over a
period of several weeks. Instruction is separated into three phases: exploring, application and
summarizing. In the exploring phase, the teacher reviews related concepts, presents an opportunity for
students to either explore or directly learn a new skill and puts the problem into a real-world context.
During the explore phase, students work individually, in pairs, in small groups, or occasionally as a whole
class to solve the problems related to the concept. Students also gather data, share ideas, look for
patterns, make arguments, and develop problem-solving strategies. During the summary phase,
students present and discuss their solutions as well as the strategies they used to approach the problem,
organize the data, and find the solution.

In math skills, students are encouraged to explore how numbers and operations in math work. Math
skills is where students are exposed to new ways of thinking though a problem based on the ways in
which the numbers can be manipulated. In skills class, students explore new strategies in small groups
or individually and prove their strategies through application. Each class is separated into three phases:
explore, understand and application. During the exploration phase, students are re-introduced to
numbers and asked to think deeply about other ways in which they work together. During the
understanding phase, student deepen their understanding of numbers and operations through activities
and discussions. And during the application phase, students apply these new strategies or ways to think
about the numbers in context.

Mathematics classes at Unity include the following features:

® Preview activities: students attempting to solve preview questions that reflect the major
mathematical goal(s) of the unit; teachers previewing goals to highlight the unit’s key ideas

e Investigations: students working to solve carefully sequenced problems by exploring them
individually, in groups, or as a whole class; teachers pulling the class together afterwards to help
students explicitly describe the mathematics of each problem

e Applications and extensions: students utilizing ideas and strategies from the previous
investigation and attempting to solve challenge questions that foreshadow mathematics in
future units or involve interesting applications of their knowledge

e Mathematical reflections: students organizing their thoughts and summarizing key concepts and
strategies by speaking, writing, and reflecting on what they have learned

e Unit projects: students completing open-ended tasks that offer opportunities to engage in
independent work and demonstrate a broad understanding of the mathematics of the unit

Science (Living Environment, Earth Science, Chemistry)

Unity’s science curriculum consists of research-based units that focus on scientific inquiry, hands-on
active learning, multi-sensory exposure to scientific concepts, student-to-student interaction, and
discursive and reflective thinking. Under this model, students begin with conjectures, collect data and
make observations based on labs and demonstrations, and develop explanations for their findings. In
this way, students interact with materials and work cooperatively to construct new understandings
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before moving on to abstractions, models, or simulations. In each unit, students also learn to make
conjectures, follow procedures, make precise observations and calculations, and refine and clarify their
thinking, both independently and in collaboration with peers. Science classes include the following
features:
e Focus questions and quick writes: students responding to preview questions and recording their
thinking prior to investigating the subject
e Data acquisition and organization: students recording data in the form of narratives, drawings,
charts, tables, graphs during demonstrations, labs, and investigations
e Data analysis: students developing and supporting claims to answer the focus question based on
patterns, trends, or relationships in the data they collected through careful observation
e Reflection and self-assessment activities: students discussing their findings, critiquing other
students’ explanations, completing supplemental readings, receiving key information and
instruction from the teacher, and, finally, returning to their original work to assess its accuracy
and completeness and revise their thinking by incorporating new information

Computer Science (Grades 9 and 10)
Unity’s computer science courses provide ample opportunities for students to develop a technical and
critical understanding of how technology can augment and enhance what they are learning in their core-
content courses and their lives beyond the school. Students engage in critical thinking, researching,
collecting and representing data, communicating, and problem-solving. Computer science courses have
been developed by Unity’s instructional leaders and classroom teachers. The 8th grade curriculum
introduces students to computer programming with Scratch, the publicly shared block-based coding
platform created by MIT.
Unity’s computer science classes include the following features:
® Project-based learning: each unit culminating in a project that provides opportunities to develop
and apply essential organizational and management skills
e Students working in teams: team members working in specific roles and holding one another
accountable through peer reviews and team-based deadlines
® Problem- and solution-centered learning: each project representing an identified problem or
opportunity to improve a given condition in the school or local community, with students
creating solutions to these problems under the teacher’s guidance
e Interdisciplinary/core content reinforcement: students applying skills and concepts they are
learning and developing in their core-content courses to reinforce key skills and concepts
e Technology as a tool: students learning to use technology through direct application through
their project work, including storage and maintenance of class assignments and files
® Presentations and demonstrations: students celebrating their work and the skills and processes
involved through oral and visual presentations and demonstrations

Foreign Languages: Spanish (Grades 9 and 10)

Unity’s language courses are an introduction to the Spanish language and culture. The goal is to teach
students to think and express themselves in another language. While acquiring a solid, basic vocabulary,
the beginner will exercise the four skills necessary for the mastery of language: listening, speaking,
reading, and writing. The courses combine a communicative approach with a solid grammar base,
enabling beginning students to express themselves. In the course of study of the language, students are
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exposed to different cultures, traditions, and ways of living through video, hypermedia, and trips to
cultural events and museums. Appropriate readings from authentic sources, communicative activities,
and cultural presentations will serve to enhance student learning. This knowledge enables students to
gain a more profound understanding of another culture.

Physical Education, Dance, and Health (Grades 9 and 10)

Through participating in Unity’s physical education (PE) courses, students acquire an appreciation for
the important role that physical, mental, and emotional health play in their lives and well-being.
Students in middle school learn to play different sports and athletic activities, learn about their bodies
and how to maintain a healthy lifestyle. Along the way, students gain important life skills in teamwork
and how to effectively act with others in settings where acting as a team is essential to achieving goals
and overcoming challenges. They also gain an appreciation for how to effectively practice a new sport
or activity so that they may improve their skills on their own once they have discovered a passion in
which they wish to excel.

Through participating in Unity’s dance courses, students gain a new appreciation and understanding of
dance physically, mentally, emotionally and musically. Dance is a safe space for students to move their
bodies and feel expressive. It is also a fun safe space for beginner, intermediate and advanced dancers
to explore a wide range of dance styles with on emphasis on learning terminology, proper alignment,
anatomy, musicality, expression, aesthetic and dance history. Styles taught include Hip Hop, Latin,
African, Ballet, Dunham/Modern in addition to students learning how to create their own choreography.
By participating in Unity’s dance classes, students develop important qualities that benefit them on the
dance floor and beyond, including self discipline, creativity, self-expression, working with others,
leadership, fellowship, responsibility, self-pride, and appearance.

Grading System
The grades that students earn at Unity are based on the following scales.

Numerical
Level of Academic Letter Grade Grade
Mastery What the Level Means Equivalent Equivalent
Exemplary Student work reflects in-depth understanding A+ 97-100
(exceeds standards) | of content and/or excellence in demonstration
of knowledge or skills. The work exceeds what A 94-96
is described in the target.
A- 90-93
Accomplished Student work meets the learning target. It is B+ 87-89
(meets standards) proficient work that demonstrates the
essential skills and knowledge of the target. B 84-86
B- 80-83
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Developing Student work demonstrates progress toward C+ 77-79
(approaches meeting the learning target but is not yet
standards) demonstrating grade level mastery of content C 74-76
and skills.
C- 70-73
Underdeveloped/ Student work is significantly below the criteria F Below 70
Remediation of the learning target and does not
Needed demonstrate grade level mastery of content
(far below and skills.
standards)
Grading Policy

In order to ensure that student grades reflect a balance of mastering the course skills and content as
well as effort, all teachers weight grades according to the following system:

Category What the Category Means Percentage of Overall Grade

Assessments This category includes any assessments of whether or 35-50%
not a student demonstrates mastery of the course
standards, including tests, projects, quizzes, exit slips,
or similar assignments.

Classwork This category includes all work that students complete 25-40%
in class, including class participation.

Note: Science will blend “Lab Skills” into classwork
grade. It will count for 20% of a student’s grade, while
classwork will make up the other 20%.

Homework This category includes work that students complete at 10-15%
home.

Effort Grades

In addition to earning a grade each trimester based on their level of mastery over a given content area
and what skills and knowledge they demonstrate in a given course, students will also receive an effort
grade in each of her/his classes. This grade is based on a student’s consistent level of participation and
her/his demonstrated level of engagement over the course of the semester. While a student’s level of
effort will likely positively impact her/his level of academic mastery in a given course, effort grades are
not included on students’ official transcripts. Rather, they are provided to students and families for the
sake of communicating a student’s demonstrated level of effort.

Report Cards and Progress Reports

Unity issues report cards at the end of each semester in February and June. Report cards include the
student’s grades and comments regarding the student’s academic progress from each teacher. These
report cards reflect the grades that will appear on student transcripts.
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In addition to report cards, Unity issues progress reports at regular intervals over the course of the
school year. Progress reports are an important way to let students and their families know how students
are performing academically. Progress report grades do not appear on official Unity student transcripts.
However, as with report cards, a parent/guardian is required to sign and return a progress report form
stating that they have reviewed the report card with her/his child.

Additionally, the dates of the school’s family/teacher conferences coincide with the end of the 1st and
3rd quarters, and will be an opportunity to review your student’s progress midway through a semester.
At these conferences, families will receive an in-depth progress report outline a student’s most up-to-
date standing.

Beyond report cards and progress reports, students and families are encouraged to stay informed of
student progress even more frequently by using Jupiter grades, Unity’s online grade platform. Jupiter
Grades is accessible at any time and provides a real-time snapshot of how a student is performing in
her/his studies. Please login at login.jupitered.com. Contact the main office at for support.

Honor Roll

Unity’s entire community is committed to celebrating and publicly recognizing excellent student
academic achievement. Each trimester, any student earning all A’s and B’s on his/her report card will
have the distinction of being listed on Unity’s Honor Roll. Students earning straight A’s will earn High
Honors. Students achieving Honor Roll status will be recognized during Unity’s awards assemblies.

Graduation, Grade-Level Promotion, and Summer Academy

Much like high schools across NYC, Unity’s high school graduation requirements are based on credits --
each year-long course at Unity is worth one credit, and students are required to earn at least 24 credits
to graduate. There are, however, specific requirements by subject area outlined in the chart below.
Furthermore, the acquisition of a high school diploma in New York State requires the completion of at
least five Regents exams. Specific exams are outlined in the chart below, as well.
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GRADUATION
REQUIREMENTS

MATH
4 credits required

Regents Exams
« 1 Regents exam required for Unity Local Diploma:
55 or above
+ 1 Regents exam required for Unity Regents
Diploma: 65 or above
+ 3 Regents exams required for Unity Advanced
Regents Diploma: 65 or above

Courses
+ Algebra | ¢ (R)
« Geometry ¢ (R)
« Algebra Il ¢ (R)
« Pre-Calculus/Trigonometry ¢
+ AP Calculus
+ AP Statistics

SCIENCES
4 credits required

Begents Exams
« 1 Regents exam required for Unity Local Diploma:
55 or above
« 1 Regents exam required for Unity Regents
Diploma: 65 or above
« 2 Regents exams required for Unity Advanced
Regents Diploma: 65 or above

+ Living Environment ¢ (R)
. Earth Science ¢ (R)

. Physics ¢ (R)

. Chemistry & (R)

+ AP Physics

Unity Diploma

Unity Local Diploms

Unity Regents Diploma

Options
Unity Advanced Regents Diplama

SOCIAL STUDIES
4 credits required

Regents Exams

+ 2 Regents exams required for Unity

Local Diploma: 55 or above

+ 2 Regents exams required for Unity

s/Advanced Regents Diplomas:
65 or above

Courses

+ Ethnic Studles

+ World History ¢ (R)

« US History ¢ (R)

+ Government/Economy ¢
+ AP US History

ELA
4 credits required

Regents Exams

+ 1 Regents exam required for Unity Local

Diploma: 55 or above

+ 1 Regents exam required for Unity

Regents/Advanced Regents Diplomas

Courses

« ELA9®
« ELA10 ¢

« ELA11 ¢ (R)

< ELA12®

+ AP English Literature
+ AP English Language

S5 exams

24 Credits

24 Credits

5 exams

25 Credits

9 exams.

LANGUAGE OTHER THAN
ENGLISH (LOTE)
2 credits required*

Regents Exams
« 1 Regent Exam required for Unity Advanced
Regents Diploma: 65 or above

Courses
+ Spanish 1,2, 3, 4 or Comp. Sclence 1,2,3,4 ¢
« AP Spanish
+ AP Computer Sclence

*Students with IEPs stating exemption from
LOTE do not have to meet LOTE requirement

COLLEGE & CAREER
AWARENESS
2 credits required

Courses
CCA1,2,3,4¢

PHYSICAL EDUCATION and
HEALTH

2.5 credits required

Courses
« Physical Education | ¢
« Physical Education Il ¢
« Team Sports
+ Health Course ¢

OTHER REQUIREMENTS

Roundtable Prep
Roundtable presentations are required for all
students. In a glven year, students will present
artifacts of learing for courses which do not have
a Regents exam.

Enrichment/Clubs
4 semesters In Unity teams and/or clubs are
required for any diploma option.

Community Service
Students must accumulate 40 hours of community
service for the Unity Local Diploma or the Unity
Regents Diploma. Students must accumulate 60
hours of community service for the Unity
Regents Diploma.

Internshi orin,
Students must accumulate at least 100 hours of
Intemnship or mentoring time for any diploma
option.

Character Development
Students must eam a passing grade In this
module for any diploma option.

Important Notes:

1) Astudent must earn 2 70% or higher in each course
in order to attain credit.

2)  Astudent may also earn an Unity Advanced Regents
Diploms with Academic Distraction by earning 75%
of above on sl requirec Regents exam.

3)  Course offerings are subject to change.

Grade-Level Promotion

Because Unity’s high school is credit-based, “grade level” depends on the number of credits earned per
year in specific classes. For example, if a student only receives credit for 2 out of 3 graduation-
dependent courses (for 9th grade, these are ELA 9, Algebra I, and Living Environment) during his/her 9th
grade year, that student would “repeat” missing 9th grade courses the following year. In order to
become a 10th grader, that student would need to earn a minimum of 3 credits in ELA 9, Algebra |, and
Living Environment.

I”

That being said, in order to be on a proper track for on-time graduation, students must earn credit in a
variety of other courses (outlined on the Graduation Requirement charts above) in order to graduate in
four years.

Credits and Summer Academy

In all courses, students must earn at least a 70% average across two semesters in order to receive credit
for the course. Furthermore, if a Regents exam is required for a course, students must earn a passing
score of 65% or above to earn credit for the course. Students who do not earn a credit will be required
to pass the course in Summer Academy by earning a grade of a C- or above (at least 70%). Summer
Academy courses will prepare students for the August administration of the Regents exam or allow the
student to earn back some course credit, depending on need. A student who does not pass the core
course in summer school will be required to repeat the course.
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Roundtables/Learning Portfolios

All Unity students in grades 6-10 present their “Roundtable” in an individual, hour-long session devoted
to demonstrating mastery of specific academic content from the year through the examination of major
pieces of work in their courses. Roundtables provide an opportunity for students to present examples
of their class work as well as written reflections on this work to a panel of adults, including their
parent(s)/ guardian(s), their advisor, and other school and community members. During the year and
during the lead up to Roundtables, students compile and record artifacts of their learning within their
learning portfolios. Based on a set of established criteria, the advisor and the other attendant Unity
staff members decide whether the student passes her or his Roundtable. Students who do not
complete preparation for their Roundtables in time or who fail their Roundtable must re-present over
the summer. If a student fails the Roundtable this second time, he or she will not be promoted to the
next grade.

Homework Expectations

Unity students should generally expect to have homework for all courses most school nights, on
weekends, and during school vacations. In general, they can expect one to two hours of homework
each day.

All students are provided with a student planner at the beginning of the school year. Teachers will
require students to record their homework assignments daily in their planners. Bringing a planner to
school (and using it) helps students stay organized and helps develop essential organizational skills. Each
night, parents/guardians are strongly encouraged to check their child’s planner where they record their
daily homework assignments. If a student loses his/her planner, a new one can be purchased from
Unity’s main office for S5.

To help students find a quiet space to read and study, Unity requests that, during homework time,
parents and guardians turn off the television and disallow the use of phones and/or video games. This
sets an example for younger siblings and lets students know that families expect them to study every
single day.

Late Work and Make-up Work

We encourage students to complete all of their assignment on time and by established due dates. In the
event of an absence, students are encouraged to make up assignments as soon as possible. Work
submitted more than two weeks late may not receive credit.

Students will receive full credit for any make-up assignments they complete if their absence is excused
and the assignments are made up in a timely manner as specified by the teacher. Any assignment
(classwork or homework) that is submitted or completed after the assigned deadline without
documentation (and thus not excused) may earn only partial credit.

Missing assignments are marked as “0” in Unity teachers’ grade books. Students who are absent for any
reason should contact their teachers immediately after any absence to request missing assignments.
When possible, students and families should notify teachers and/or the main office regarding any
anticipated absence from school.
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It is the responsibility of the student to communicate with all of her/his teachers to gather make-up
work for any absence. Students may request missing work by submitting a “Missing Assignment
Request” form to their teacher and completing the assignment within two weeks of the original due
date. Missing Assignment Request forms may be found in Unity’s main office. Teachers will then have
two weeks to update the late work in their grade books.

Vacation Work

To keep students academically engaged over breaks, families should expect that Unity teachers will
assign homework of some kind during all school vacations. Assignments will be provided to students on
the day prior to the start of the vacation and, unless otherwise noted, are due on the day students
return to school from vacation.

Student Supplies
Students should arrive to school each day with the following items in order to be fully equipped to excel

in their learning:

Required:
® 5 or more working writing utensils (pencils and blue/black pens)

1 working pencil sharpener

6 composition books (one for each subject)
7 folders (one for each subject + homework)
Unity planner

Independent Reading book (from home or school)

Recommended: (NOT required)
e Water bottle

Package of colored pencils, markers, or crayons

Pencil case or pouch
Tissues and hand sanitizer (travel size)

Additional folders for organizing papers, classwork, etc.

Parents/guardians may wish to purchase additional quantities of the required items while back-to-
school sales are going on so that students have an ample supply of items that will last the full year. We
anticipate that students will need an additional 4-8 composition books and several boxes of pens and
pencils throughout the course of the school year. Otherwise, some materials will be available for
purchase from the school’s main office. It is each student’s responsibility to come to class every day with
the proper materials without exception.
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Supports for Promoting Academic Success

To ensure that all students meet learning standards and are able to demonstrate essential skills and
knowledge, Unity offers an abundance of academic supports. Unity is committed to working with
families to ensure academic needs of students are being met. Students and families should feel
comfortable to reach out to staff members at any time if they feel any additional academic supports are
necessary.

Office Hours: Students in Need of Academic Remediation/Tutoring

For students who struggle to make adequate academic progress, Unity teachers will collaborate to make
grade-level content accessible (on both an individual and small group-basis) during core content and
enrichment courses. For students in need of additional support, Unity provides afternoon tutoring
sessions (called “Office Hours”) after school on Mondays, Tuesdays, and Thursdays. During these
sessions, teachers provide remedial support and enrichment to students on a one-on-one or small group
basis. Students can volunteer for these sessions or be nominated by their teachers. In addition to these
Office Hours sessions, students in need of academic remediation may be referred for additional
intervention services (“pull out/push in”) that provide customized academic supports based on an
individual student’s needs or for an evaluation to determine eligibility for additional academic supports
and services.

Here is the Office Hours schedule for an average week by departments:

Monday, 3:35 to 4:15 Math and Computer Science
Tuesday, 3:35 to 4:15 ELA and Science
Thursday, 3:35 to 4:15 History, Spanish, and Academic/College Advising

Students with Disabilities

Unity will ensure that all eligible students with disabilities receive a free and appropriate public
education as defined by the Individuals with Disabilities Education Act of 2004 and No Child Left Behind
Act of 2001. Unity features Integrated Co-Teaching (ICT) sections in which a content specialist and
learning specialist teach in the same classroom to best support students with Individualized Education
Programs. Another model Unity uses is “15:1”, which means a reduced class size that allows a learning
specialist to give students extra attention and individualized support. Students with disabilities may
also receive small-group instruction (SETTS services) facilitated by a learning specialist during the school
day.

English Language Learners (ELLs)

Unity ensures that ELLs receive equal access to all educational programs and extracurricular
opportunities. Students identified as having Limited English Proficiency are provided with sheltered
instruction in the form of the Sheltered Instruction Observation Protocol (SIOP), to help ELLs master
core content and develop English language proficiency. Students who are at entering (beginning),
emerging (low intermediate), or transitioning (intermediate) levels of language proficiency will also
receive explicit English language instruction from a certified ESL teacher.
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Students Who Thrive Academically

Students who are in need of accelerated learning will be identified by universal screening and
benchmark exams. Unity teachers offer “stretch” assignments for students who are prepared for or
interested in a more rigorous academic challenge. Students who have reached a mastery level of
“exemplary” are eligible for this type of accelerated work. In addition, students who thrive academically
will be challenged accordingly based on the recommended books they read, the customized and
differentiated work that teachers assign, and other initiatives and programs affiliated with the school.

VI. Student Activities

We believe that a high quality education balances rigorous academics with a strong co-curricular
program in athletics, performing arts, visual arts, and other engaging and enriching activities. During our
extended day, students have opportunities to explore various interests. They also share their talents
and skills with the community during special events, Trimester Talent Showcases, and other school-wide
gatherings.

Afternoon Elective Clubs and Team Sports

Unity’s Elective Clubs provide ample opportunities for students to explore their interests and passions in
a diverse array of areas while also giving students the opportunity to develop and realize their talents
over the long-term through intensive study and practice. Elective clubs, which are generally based on
student interest, feature offerings in athletics, performing arts, visual arts, academic exploration, and
various other activities. In order for a student to take part in our electives clubs program, the student
and/or family must opt in to the program by completing an extended-day, permission slip that will be
sent home before the start of each trimester. Before clubs begin, students are given descriptions of the
clubs to be offered in the coming trimester and rank their elective preferences based on their level of
interest. Attempts are then made to ensure that students take part in one of their top three choices.
Beyond the existing offerings, groups of students are also encouraged to develop new clubs based on
their interests and formally propose their ideas and plans to school leadership.

Many of our clubs are offered in collaboration with local community organizations and institutions.
Clubs are often facilitated by a Unity teacher or by an expert from the partnering institution. Students
may have the option of participating in the same activity for multiple trimesters if they wish in order to
continue to advance their skills in the given activity — this also depends on whether the club is offered
for multiple trimesters. Students, at the conclusion of each trimester, demonstrate their learning
through activities such as the Trimester Clubs Showcase.

Examples of clubs that have been offered in the past:

- Dance - Step

- GleeClub - Art

- Photography - Robotics

- Yearbook - National History Day
- Martial Arts - Hip Hop
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- Film Making - Superheroes

- Band - Flag Football

- Basketball - Theater

- Chess - Culinary Arts

- Graphic Design - Video Game Design

As listed above, elective clubs take place on Mondays, Tuesdays, and Thursdays from 3:35-4:30pm. All
students are required to participate and their performance in clubs is evaluated. Students are expected
to discuss what they learned and accomplished in their clubs during their year-end Roundtable Portfolio
Presentations.

Athletics

Unity students are able to participate and develop their skills in various team sports, including
basketball, wrestling, cross country, volleyball, baseball, softball, soccer, and other sports that are
added each year by Unity’s Athletic Director, Mr. Coleman. While some sports will be available in the
form of clubs that any student can join, others will require students to try out due to the limited number
of spaces on the team. Sports may also require parental consent in order for students to attend games
that require travel to other schools or locations on weekday evenings or weekends.

“U-Squads”

Unity High School’s version of the Middle School Advisory Program is called “U-Squads.” Through
participating in U-Squads, students receive support by way of having an adult advocate at the school. U-
Squad leaders are the primary supports and contacts for students. U-Squads will meet 1-2 times a week:
primarily on Friday Mornings from 8:30am to 9:30am.

Friday Assemblies

On select Fridays, students and staff participate in an all-school assembly in the afternoon. Students
who have demonstrated academic excellence, shown exemplary character, or made notable
improvement in either area are recognized for their accomplishments. Student of the Month awards
are also distributed during these assemblies. Moreover, students have opportunities to recognize staff
members who have made a noteworthy impact as well.

Following the celebration of student and staff accomplishments, students and staff members participate
in various activities. These include student talent shows, performances and demonstrations of skills
acquired during clubs, special field trips, presentations by guest speakers and performers, and many
other stimulating activities that are both entertaining and educational. These events also serve to bring
our school community together. As with all other events at Unity, family members are welcome to
attend our community assemblies.

Community Service Initiatives

As a key tenet of Unity’s mission, we seek to empower our students as citizens who are aware of the
needs of their communities and who make lifelong contributions to their communities. To this end, we
provide opportunities for students to participate in multiple community service projects throughout the
school year, in partnership with organizations throughout Brooklyn and New York City. Unity students
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have had opportunities to beautify neighborhood gardens, serve food at soup kitchens, and deliver toys
to children in need, among the many examples. Community Service is mandatory for all Unity students
as a promotional and graduation requirement. All middle school students must volunteer at least 2
hours of time toward community service during the academic year. Students may participate in an
approved community service project external to the school as long as sufficient documentation is
provided.

Youth Empowerment Seminar

Unity’s Youth Empowerment Seminar (YES!) gives students the tools to make healthy decisions, manage
their emotions, and calmly overcome potentially stressful situations. Each year, students participate in a
YES! training module (with curricula that vary by grade). Students then have the opportunity to practice
the techniques they have learned in YES! at various points in the weekly schedule: in the morning before
Advisory, during physical education classes, during morning assemblies, and sometimes during other
classes as well. Highlights of the modules and curriculum include:

e Discussions, games, and team projects that help students internalize the main points of the YES!
course and use them on a daily basis; these points pertain to values and character strengths
such as taking responsibility, expressing gratitude, not allowing others’ opinions and comments
to cause students to think or behave destructively, and utilizing teamwork

e Simple, effective breathing and meditation techniques that students can practice before and
during the school day to promote calmness, focus, and energy

e Student-created murals and posters on the walls of our corridors, with phrases such as “Be
Buttonproof! Laugh and Let Go,” “Responsibility Increases Ability,” “Act, Don’t React,” and
“Choose the Harder Right Over the Easier Wrong.”

VIl. School Culture

Unity’s school culture, including all policies and the Code of Conduct, is founded on six Core Values:
Awareness, Kindness, Integrity, Initiative, Courage, and Inquiry. We believe that by exhibiting these
values in their daily lives, our students develop the habits of mind and character strengths that lead to
fulfilling academic, professional, and personal lives. Moreover, we believe that students should be
recognized and celebrated when demonstrating Unity’s six core values. These beliefs serve as the
guiding principles behind our approach to promoting a positive, safe, and supportive learning
environment in which students are truly empowered as scholars and citizens.

The following sections outline the basic rules, regulations, student supports, and incentives designed to
create such an environment for all students and adults at all times. To reinforce the respect that every
member of the Unity community is due and to nurture a school environment in which learning and
teaching can flourish, we shall abide by the following parameters, rules, and consequences.

Unity’s Approach to Cultivating a Positive, Supportive Student Culture

In our efforts to establish Unity as a safe, welcoming, and purposeful learning environment, we have
implemented a framework called Positive Behavioral Interventions & Supports (PBIS). The purpose of
PBIS is to educate students by modeling positive behaviors and to reinforce these behaviors and provide
abundant encouragement. Because our students come to us with many different experiences, cultures,
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and backgrounds, we cannot assume that all students will come to us knowing our behavioral
expectations. Instead, it is our responsibility to teach our students Unity’s behavioral expectations. Our
staff will model, teach, and reinforce these expectations.

Our goal is to design the most supportive and effective learning community possible, which we believe
will lead to the best possible outcomes for all students. Attention is focused on creating and sustaining
school-wide, classroom, and individual systems of support. Rather than simply punish students after
they misbehave, PBIS teaches behavioral expectations up front and rewards students for meeting them.
With this framework, our aim is to establish a school climate in which being safe, responsible, and
respectful is the norm.

Our Shared Role in Fostering A Positive, Supportive School Culture
We must all — students, families, teachers, and administrators — play a role in creating the school culture
that we have outlined in this section.

Student Role

The student’s job is to seek out and practice the positive behavior that is desired. They will learn to
monitor the impact of their actions on the Unity community and take responsibility when their actions
have negative consequences. Students belong to many different communities in schools. They belong to
communities during Advisory, in their classroom and grade level, and in the entire school. They also
belong to communities outside their school and can use the desired behaviors to grow into contributing
citizens in their communities. Our students will reap the rewards of good behavior.

Family Role
Parents’ and guardians’ involvement in their children’s education is vital to the success of the student. A

parent’s presence in schools provides academic support and also helps to foster the creation of
community and cultural connections. A parent can help students develop socially by helping to
encourage the positive behaviors with the student in and out of school. By creating common behavior
goals and expectations for school and home, we are all helping to set the child up for success.

Some suggested parental roles:

e Contact Unity’s Family & Community Partnership Association to sign up for volunteer
opportunities

e Support with teaching of and reinforcement of expectations in home and community settings
by creating your own expectations and rules matrix (like the matrix provided below) at home for
homework time, television use, dinner time, etc.

e Work together with Unity staff members to help students learn from mistakes as described in
“Collaborative Problem Solving” below

e Complete any feedback surveys administered by the school
Celebrate your child’s successes by attending award ceremonies and open demonstrations of
her/his learning, including but not limited to Roundtables
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Teacher Role

A teacher’s primary role is to educate. Part of educating our students means teaching the desired
behaviors and reinforcing those behaviors so that undesired behaviors do not surface. In today’s world,
21st century skills such as collaboration and communication are invaluable — Unity teachers thus
support students to develop the knowledge and skills to be able to work effectively with others. PBIS
helps the students identify the expected behaviors and encourages them to practice and embrace them,
which will lead to more effective collaboration and communication. The role of the teacher is to model
and support the students as we all learn how to live using the PBIS model.

Administrative Role

In conjunction with our broader school community, Unity’s administrators are charged with providing a
safe, positive learning environment that supports and partners with all staff members in a greater effort
to ensure the highest quality of academic and social success for all students. Our PBIS program and our
numerous school culture initiatives implement various strategies to reduce disruptions, respond to
inappropriate behaviors, and to support all students. We believe that reinforcing positive actions will
produce positive behaviors. Our ultimate goal of PBIS is to create and maintain a school culture that is
positive and that behavioral expectations are understood, taught, and modeled by all members of the
school community.

Behavioral Expectations: The “3 B’s of Unity”

The following matrix displays Unity’s school-wide expectations for students: The “3 B’s of Unity” To
make their time in school as productive and enjoyable as possible, students are expected to Be Safe, Be
Responsible, and Be Respectful at all times and in all settings. The behaviors in the learning matrix below
will be modeled for students during student orientation and throughout the year by teachers. Behaviors

will also be reinforced by posters in hallways and in the various school settings.

Be Safe Be Responsible Be Respectful
All Settings | -Keep hands, feet, and -Listen to directions and ask -Use positive language
objects to yourself clarifying questions -Pick up after yourself and
-Move from one location to | -Give your best effort others
the next in a brisk, -Report unsafe/
controlled fashion inappropriate behavior
Arrival -Enter the building -Arrive to school with your -Hold the door for others
immediately upon arriving homework completed when you enter the
to school grounds -Go directly to the cafeteria building
-Store your electronic or other location as directed | -Greet your teachers,
devices in a secure place for classmates, and others with
the day direct eye contact and a
-Arrive to school dressed smile
according to Unity’s dress
code
Physical -Follow safety instructions -Participate actively -Encourage others,
Education for each activity -Change into workout gear especially those who are
and Dance | -Use equipment as quickly struggling
instructed
-Inform an adult if you feel
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pain or discomfort
Classrooms | -Keep belongings under -Arrive to class and be in -Greet your teacher and
your desk and out of isles your seat before class begins | classmates as you enter the
-Use classroom materials -Have necessary materials on | classroom
and equipment as intended | your desk -Listen when your teacher
-Listen to directions and ask or classmates are speaking
clarifying questions -Throw away trash, tuck in
chair, and leave room clean
and organized
-Thank your teacher/ say
goodbye
Transitions | -Walk at all times -Place any garbage in trash -Keep your voice to the
-Stay on the appropriate cans appropriate volume
side of hall and stairwells -Move to next destination -Greet your
without stopping so as to be | teacher/classmates
on time to your next class
Dining Hall | -Touch only your own food -Wait patiently in line for -Keep area clean
and plate food -Speak in a moderate
-Report accidents and spills | Eat a complete meal volume
-Throw all garbage away -Offer empty seats to
-Listen to all announcements | classmates
Bathroom -Report damaged property -Clean up after yourself -Treat the bathrooms as if
or accidents -Use the most direct route to | they were your own
-Wash your hands the bathroom -Minimize your time out of
the classroom
Elective -Use all materials and -Get changed quickly and be | -Show courtesy to outside
Clubs equipment only as directed | ready to begin activity (if instructors — great and
-Remain in assigned area applicable) thank outside instructors
-Be prepared with necessary | -Encourage your classmates
materials and equipment to try their best and learn
-Try your best and learn from their mistakes
from your mistakes
Departure -Stay on sidewalks and obey | -Make sure you have all of -Use positive language and
light signals your belongings when be courteous of others on
-Walk to your next packing your things to train, sidewalk, and buses
destination with your depart -Impress the community
assigned escort (if with your words and
applicable) actions as you commute
home in Unity’s uniform

Recognizing Positive Student Behavior

Unity believes it is important to recognize students for positive behavior and quality work. Rewarding
positive behavior allows us to achieve the school culture we all desire while supporting students and
encouraging them, as opposed to constantly punishing them for violating rules. We want students to set
positive examples for one another and to be role models for their peers.

One way in which Unity recognizes students each trimester is by celebrating students who achieve
Honor Roll or excellence in a specific subject. Unity Core-Value Points (described below) are also used to
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create a positive school climate on a daily basis. Faculty and staff award Unity Points to students who
do extraordinary academic work in the classroom or who contribute to the school community in
significant ways by exemplifying Unity’s Six Core Values. We believe that when students strive to
constantly exhibit one or more of the following Core Values in their actions and decisions, they will
experience academic pride, personal fulfillment, and happiness.

Integrity
Students with integrity speak the truth and earn the respect of others by being sincere. Students don’t

falter in the face of difficult decisions; they choose the harder right over the easier wrong.

Students who demonstrate integrity:
® Resist peer pressure to do something potentially dangerous or harmful
® Report or speak out against others who do not follow the school’s Code of Conduct
e Come forward when they have made a mistake

Awareness

When students are aware of their own state of mind and emotions, they are able to manage their
emotions, control their behaviors, and make healthy, constructive choices. They are also aware of how
they are perceived by others and of the impact of their words and actions on others.

Students who demonstrate awareness:
e Solve a conflict calmly and peacefully instead of losing their temper
® Remain calm even when criticized or otherwise provoked
e Pay attention and resist distractions
e Allow others to speak without interruption

Initiative
Students with initiative take responsibility for their own learning and development as scholars and
citizens. Students take the lead in establishing and achieving goals without being asked by adults.

Students who demonstrate initiative:

e Do everything possible to excel in their classes - attend tutoring, participate actively in class, use
resources on your teacher’s website, and practice using the study skills taught in Advisory and
Skills Building
Create a community service project for the school
Create a study group with your classmates
Share helpful techniques with other students
Ask for extra credit assignments

Courage
Courageous students overcome challenges and don’t hesitate to ask for help when they need it. Their

grit allows them to follow through on commitments and never give up. They work relentlessly to create
the change they desire.
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Students who demonstrate courage:
e Finish what they begin, even when faced with difficult obstacles
e Continue to try hard even after they experience failure
e Admit when they are wrong
e Seek help from other students or from teachers when they are uncertain

Inquiry
Students who are inquisitive seek the truth and do not hesitate to ask thoughtful questions to obtain
thoughtful answers. They possess a constant desire to acquire new knowledge and skills.

Students who demonstrate inquiry:
® Show enthusiasm for gaining new knowledge
e Eagerly explore new concepts and ideas
e Actively listen to others’ perspectives
® Inspire others to learn

Kindness
Students who are kind treat others the way they would like to be treated, creating a community in
which everyone feels appreciated, comfortable, and supported, and making everyone feel at home.

Students who demonstrate kindness:
® Respect the feelings of others
e Are polite to all students and adults
e Include students who may feel left out of a situation or activity
® Go out of their way to say something that will brighten someone else’s day

Students may demonstrate Unity’s six Core Values in many ways in addition to the examples listed
above. Staff members will recognize and reinforce the demonstration of these values by offering praise
and awarding Unity shout-outs. Students who demonstrate Unity Core Values most frequently will be
publicly recognized at celebrations and will be eligible for special events and field trips. Additionally,
Unity recognizes students who earn Core Value shout-outs through our band system. The band system
has four levels: blue, orange, silver, and gold. When a Unity student accumulates the required number
of points (summarized in the table below), he or she will be given a colored wristband that entitles him
or her to the following privileges:

Levels of Infractions and Corresponding Supports, Interventions, and Consequences

Unity’s PBIS system, along with our Core Value system and YES!, serves to create a safe, responsible, and
respectful school culture and learning environment in which students behave because they want to and
not merely because they fear punishment. However, we also understand that, as students grow and
learn, they sometimes make mistakes.

The following tables give examples of infractions that jeopardize the school culture that Unity seeks to

create. Possible consequences for each of the four levels of infractions are provided. These
consequences often involve supports and interventions in the form of counseling, mediation,
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conferences with parents, etc., allowing the student to learn from his or her mistake and avoid repeating
it. However, consequences may also take the form of loss of student privileges, detention, or, in the
most severe circumstances, suspension or expulsion.

In general, infractions are treated on a case-by-case basis because every student and situation is unique.
We make sure that the assigned consequence is fair and aligns with the infraction committed. Students
and parents/guardians will always have an opportunity to express their opinions of Unity’s disciplinary
process (see Unity’s Complaint Policy in Appendix C).

Collaborative Problem Solving at Unity

When students do commit infractions of Unity’s Code of Conduct, our primary goal is that students learn
from their mistakes. We believe that consequences should always be logical and should allow students
to consider who was affected by their actions and what steps they may take to rectify the situation as
fairly as possible. We call this process Collaborative Problem Solving because all parties involved will
work together to devise a plan: the student who committed the infraction, the student and/or staff
members who were affected, additional staff members such as an advisor or dean, and, often, the
student’s parents or guardians. For example, a student who acts irresponsibly in art class and makes a
mess with paint may collaborate with the teacher of the class and his/her parent or guardian and create
a plan in which he/she comes to school early for several days to clean up the room. The student may
also issue an apology to the class and may have to replace damaged materials belonging to his/her
classmates.

By learning how to solve their problems and making progress when mistakes are made, and with the
assistance of an empathetic staff who constantly seek to support students and build relationships with
them, Unity’s students will develop as mature, aware citizens who do not repeat the same infractions.

Consequences for Level 1 Infractions
Level 1 Infractions are typically handled by a classroom teacher. The table below summarizes
consequences used by teachers in response to Level 1 infractions.

Examples of Level 1 Infractions Range of Possible Consequences
Food or drink outside of cafeteria e Confiscation of Non-Academic Material
Having/eating candy, chewing gum, etc. e Contact parent/guardian
® Possession or Use of Non-Academic Material ® Loss of free time (lunch/recess/etc.)
(phone, headphones, or other electronic e Reflection
devices; toys, sports equipment, distracting
objects, etc.)
e Tardiness/lateness to school e Late Detention (assigned by arrival staff)
e Tardiness/lateness to class e Reflection
® Minor class disruption (speaking out of turn, ® In-class Recovery

44




arguing, tapping desk, distracting students) e Seat change
e Contacting parent/guardian
® Loss of free time (lunch/recess/etc.)
e Written reflection or apology
® Minor dress code violation (e.g., hoodie, hat, e “Do It Again” (e.g., re-enter without hoodie, hat,
etc.) etc.)
e |[f student refuses:
0 confiscation of article (Non-Academic
Material)
0 contact parent/guardian
0 Reflection
e Minor horseplay (poking, jostling in hallway) e “Do It Again” (e.g., practice proper transitions)
® Minor violation of internet usage policy e Reflection
® Arriving unprepared for class (ex. no planner) ® In-class recovery
e Not paying attention or following directions, e Contacting parent/guardian
sleeping in class ® Loss of free time (lunch/recess/etc.)
Failure to complete work e Written reflection or apology
® Possession or Use of Non-Academic Material ® Loss of classroom privileges
(electronic device, sports equipment, distracting e Daily progress sheet on behavior
or noise-making items) e Seat Change
Examples of Level 2 Infractions Range of Possible Consequences
e Disrespecting Staff (inappropriate Removal from class
language/tone) e Parent/guardian contact and/or meeting at
e Using foul language toward or taunting other school
students e Day Long Reflection of 1-3 Days
e Severe Horseplay (pushing, shoving, tripping,
slapping, grabbing other students Additional supports and interventions:
® Major uniform violations e Referral to IEP/PBIS team
e Cheating or plagiarism ® Behavioral intervention plan
® Repeated Level 1 infractions ® Restorative Circle or Conference
o Refusal to follow school expectations e Conflict resolution
e Mentoring program
e Reflection essay
® Behavior and conduct tracking sheet
e Peer/Community mediation
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Examples of Level 3 Infractions

Range of Possible Consequences

e Skipping detention/Reflection ® Removal from Class
Excessive abuse of the Code of Conduct (“3 B’s Parent/Guardian contact and/or meeting at
Matrix) school
e Bullying (see definition in Appendix B) e Friday Reflection
e Hazing (see definition in Appendix B) e Day Long Reflection of 2-3 days
e Class cutting or skipping school e Out of School Suspension
e Theft e Disciplinary Review Board (DRB) hearing
® Physical Altercation
e Cursing at a staff member Additional supports and interventions:
® Repeat Level 2 infractions e Collaborative Problem Solving / Restorative
Circle or Conference
Parent/Guardian meeting at school
Counseling with school Social Worker/
Counselor
Revision of IEP
e Develop 504 plan
Development of behavioral intervention plan
following a functional behavioral assessment
e Referral to community organizations
Peer/Community mediation
Behavior Contract
Examples of Level 4 Infractions Range of Possible Consequences
e Theft (if severe, student will be referred to ® Removal from Class
police) Parent/guardian contact and/or meeting at
e Fighting (if severe, student will be referred to school
police) e Day Long Reflection of 2-3 days
e Sexual harassment (see definition in Appendix B) e Out of School Suspension
Calling in a false alarm or bomb scare or e Disciplinary Review Board (DRB) hearing
activating the school’s fire alarm system e Expulsion
® Possession or distribution of pornographic items
e Bullying (severe) Additional supports and interventions:
e Hazing (severe) e Referral to IEP/PBIS team
® Possession or use of drug paraphernalia, ® Behavioral intervention plan
tobacco, or alcohol e Restorative Circle or Conference
Possession of a weapon or unsafe object e Conflict resolution
Aggressive physical contact with a staff member e Mentoring program
® Repeated Level 3 behaviors e Reflection essay
® Behavior and conduct tracking sheet
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e Peer/Community mediation

See below for detailed information on Unity’s out-of-school suspension and expulsion policies.

Detention

For certain Level 1 Infractions, such as having food or drink outside the cafeteria, taking out an
electronic device, or tardiness, students will automatically be added to the Detention roster. Detention
will take place Monday through Thursday from 3:35pm to 3:55pm. While students will be asked to write
a response that explains how they will avoid repeating the infraction that earned them Detention, they
will not be guided to develop a restorative solution in the way they would be guided during Reflection. If
a student repeatedly earns Detention due to consistent Level 1 Infractions, the student will be asked to
meet with a staff member in order to determine consequences. Parents/Guardians will be contacted as
well.

Dean’s Detention

For other Level 1 Infractions, such as failing to meet hallway expectations during transition, horseplay,
not following directions, or disrupting the learning environment, students will be added to the Dean’s
Detention roster. Dean’s detention will take place during the same times as regular Detention, Mondays
through Thursdays. During Dean’s Detention, students will work directly with the Dean to reflect on
their actions, and build skills for improvement. If a student repeatedly earns a Dean’s Detention due to
consistent Level 1 Infractions, the student may be required to stay for Extended Friday Reflection, or be
subject to additional interventions. Parents/Guardians will be contacted as well.

Day Long Reflection

Unity staff will work proactively with students and parents/guardians to address behavior in a way that
avoids spending extended time out of the classroom. However, students may lose the privilege of
joining their class for committing Level 3 and 4 infractions or in cases when Unity staff members believe
that a student’s recent actions suggest that the student is not currently ready to be successful in the
classroom and needs to work with staff members (and likely parents/guardians) to construct a plan to
successfully return to class. Because we cannot help students to rectify their behavior and come up with
a new plan of action when they are not in the school building, we seek to assign Day Long Reflection as a
preliminary consequence when appropriate (typically for Level 3 Infractions). Any time a student is held
out of class for at least one day, a Unity administrator will notify parents by phone. When serving a Day
Long Reflection for one to three days, students report to school at the usual hours. Students complete
assignments from class so that they do not fall behind in their work, but they also complete reflective
essays and they meet with one of the Deans, Director of Culture & Enrichment, Social Worker, and
possibly other members of the staff to develop a plan that will allow them to return to class and behave
appropriately. As part of the Collaborative Problem Solving process, students may have to consider who
has been impacted by their recent actions and determine how to remedy the situation. Finally, students
may be required to carry out the plan they develop to demonstrate that they are fully ready to rejoin
their classmates and return to their normal class schedule.
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Extended Friday Reflection

Through the use of proactive strategies, Unity strives to keep all students in class all day, every day.
While we believe deeply in the power of positive reinforcement, we also believe consequences can play
an critical role in encouraging students to make more positive choices. Moreover, consequences also
help us ensure the safety of each individual child as well as the entire school community. Parents and
scholars should understand that making up work or serving consequences outside of regular school
hours is part of the regular program of the school. Accordingly, Unity requests cooperation from all
parents and families to ensure that each scholar gets the help he/she needs to succeed. If scholars make
poor choices, we employ developmentally appropriate consequences such as required attendance at
after-school Reflection or Extended Reflection.

Extended Friday Reflection takes place from 1:00pm - 2:00pm. During this time, scholars may practice
building skills in the areas in which they struggled to make appropriate choices, write apology letters,
talk to a teacher or administrator, or research and/or plan a solution to remedy the impact their
behavior had on the school community. Any students who skip Friday Reflection, arrives late, or is sent
home early from for behavior issues must take part in a parent meeting on the following Monday and
then make up the Extended Friday Reflection on the following Friday. Failure to attend the subsequent
parent meeting or the make up Friday Reflection is considered a significant violation of Unity’s Code of
Conduct and will result in disciplinary action.

Out-of-School Suspension

Certain severe incidents (Level 4) or a persistent pattern of significantly disruptive or dangerous
behavior (Level 2 and Level 3) to the school community may lead to a student’s serving an out-of-school
suspension. The decision to recommend the suspension of a student out-of-school is made by Unity’s
Head of School or Principals in consultation with the PBIS Team. Any time a student is recommended
for suspension out of school, a Unity administrator will notify parents by phone. Additionally,
documentation summarizing the actions taken by the student that justify the suspension, the duration
of the suspension, and the process and possible options available to the parent/guardian in supporting
her/his child will be given directly to the parent/guardian or sent home with the child with the
parent/guardian’s consent. A conference involving the student, a parent/guardian, Principal(s), and the
Dean of Students must take place before the student is able to return to class. The purpose of this
conference is threefold: 1. to clearly address the issue that lead to the suspension; 2. to identify
additional interventions and next steps to repair any damage done to the community (see Appendix C
for details on Unity’s Complaint Policy), and 3. to implement support for the student that empowers
her/him to improve her/his behavior.

As required by law, Unity takes all possible steps to ensure that students who are suspended or expelled
are placed in an alternative educational setting. Adequate academic progress of students who are
suspended out-of-school or expelled is enabled through the instruction that is aligned with Unity’s
curriculum. Students are provided with opportunities to remain current with class work, complete
assignments, and participate in projects. The same accommodations are made for students who are
expelled, until such students enroll in another school or until the end of the school year.
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Disciplinary Review Board

Unity’s Disciplinary Review Board is made up of school leaders, deans, and staff/teacher volunteers.
These hearings take place after infractions at the highest level (i.e. severe bullying, physical assault) have
occurred. A committee of staff members with no connection to or knowledge of the incident in question
is assembled. After hearing evidence, examining academic, behavioral, and attendance data, and
hearing from student and family members, the DRB committee makes a recommendation to the Head of
School regarding what consequences should be handed down. The final decision, including the decision
to expel a student from Unity, is made by the Unity’s Principal(s) and Head of School.

Discipline Policy for Students with Individualized Education Programs (IEPs)

Unity is committed to creating a supportive learning community that implements the PBIS framework.
We believe our discipline model ensures that all students, including students with disabilities (SWDs) or
504 plans, have the support and guidance to become contributing members of a safe learning
environment. SWDs are generally held to the same standards as general education students and are
offered the same supports and interventions within the PBIS framework. However, if a SWD’s behavior
significantly impedes the learning of the student or others, an individualized behavior support plan (BSP)
is created collaboratively with members of Unity’s Student Support Team. The BSP focuses on
understanding why the behavior occurred (i.e. the function) and then on teaching an alternative
behavior that meets the student’s need in a more acceptable way.

SWDs who continue to demonstrate serious behavior problems may receive a functional behavioral
assessment (FBA). Based on the results of the FBA, a behavioral intervention plan (BIP) is created. The
BIP is a highly detailed description of the data collected, the implementation plan itself, and the
progress monitoring that occur during the plan’s implementation. If a student’s BIP identifies specific
consequences for certain kinds of conduct, the student will be disciplined according to the plan. If the
specified intervention is ineffective and additional targeted supports and interventions do not prevent
the student from repeating the same infractions, then the student may be referred to the Committee on
Special Education (CSE) for consideration of a change in the plan or change of placement. Students
whose IEPs do not include any specific disciplinary guidelines are disciplined in accordance with the
standard Unity Discipline Policy. For such students, if parents/guardians request a hearing regarding a
disciplinary action, the student may be referred to the CSE for a Manifestation Determination Review
(MDR) to determine the relationship between the behavior and the student’s disability. If a student is
found guilty of an offense that warrants long-term suspension, Unity will work with the CSE to transfer
the student to an interim alternative educational setting.

Unity ensures that the disciplinary procedures for SWDs comply with the mandates of state and federal
laws, including Individuals with Disabilities Act (IDEA) of 2004 and Section 504 of the Rehabilitation Plan
of 1973. If a student with special needs has been suspended for more than 10 consecutive school days
in a single academic year; more than 10 aggregate school days in a 40 day period; or exhibit a pattern of
behavioral concerns, a MDR will be held to determine whether or not the student’s behavior is due to
his or her disability.

Unity works closely with the CSE to create clear and easily understood guidelines for communication,
decision-making, and recourse regarding disciplinary actions for parents of SWDs. Written
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documentation and records are maintained for all suspensions and expulsions, including those assessed
to SWDs.

VIII. Student Health & Safety

Emergency and Evacuation Procedures

Emergency and evacuation procedures are a very serious part of the school routine. Whether it is a drill
or real emergency, the actions that students and staff should take are the same. Emergency drills are
held throughout the year. The drills are planned in such a way as to ensure the safety of students and
staff in the shortest possible time and in the most efficient and orderly fashion. The Head of School shall
see that the school complies with all legal requirements related to emergency and evacuation
procedures.

Health Staff

Unity has one full-time, on-site registered school nurse. The nurse works in collaboration with the NYC
DOE’s nursing staff and the borough medical director. Unity is affiliated with the Medical Director of the
NYC DOE’s Office of School Health.

Students may visit the nurse in the school’s health office if they become ill during the school day, injure
themselves, or have a health-related question. Students needing basic care after-school or when the
nurse is not available may receive assistance from other Unity staff.

Parents/guardians of students who are unable to participate in school activities due to illness will be
notified by phone and email. In such cases, parents/guardians of students who are too sick to
participate in school activities will be asked to come to Unity to pick up the student. If the
parent/guardian is not able to pick up the student and requests the student leave school alone, the
parent/student will have to send written permission for the child to leave school alone. Such permission
must be sent via email or text message to either the Operations Manager or the Director of Operations;
in all cases, parents/guardians will receive confirmation of receipt of the written permission before the
child is dismissed.

The Dispensing of Medication

As part of the enrollment process, Unity requires each student who requires medication during the
school day to provide an up-to-date, completed Medical Administration Form (MAF). This form must be
returned to Unity at the beginning of the school year, if it has not been provided during the enroliment
process. Without this form, students may not take medicine while in school. Only the school nurse may
dispense over-the-counter medications such as acetaminophen (i.e., Tylenol), or ibuprofen (i.e., Advil),
and only if there is an up-to-date MAF on file. In such cases, the school nurse will only distribute
medicine to students with updated MAFs as called for by the MAFs submitted by/for those students.
The school does not stock any cold remedies such as cough drops or vitamins. No student is permitted
to carry any over-the-counter or prescription medications, including cough drops, on their person or in
their school bag during the school day. Prescription inhalers for asthma and an injection of epinephrine
for anaphylaxis are the exceptions to this rule; only students who are medically required to carry these
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medicines and who have an up-to-date, complete MAF may carry these medicines with them during the
school day.

Unity’s nurse may store extra emergency medication for any student who requires such medicine during
the school day. To store this medicine, the school requires an up-to-date, completed MAF on file.
Parents/guardians should contact the school prior to arrival on the first day if they have any specific
medical questions or their children have a condition that requires management at school. If a student
requires prescription medication during the school day, such medication must be supplied by the
student or her/his family, and will be dispensed per Unity’s Medication Administration Plan.

Vaccine Review/Medical Exam

Except in cases of approved religious exemptions, all Unity students must be immunized in accordance
with New York State law. Religious exemptions must be conveyed in writing to the Head of School
before the beginning of the school year. The Head of School reserves the right to require students to be
immunized in order to enroll in Unity. To submit a religious exemption to Unity’s immunization
requirements, please contact Unity’s Director of Operations.

In all cases, students who do not have the proper immunizations and have not been provided a religious
exemption by Unity’s Head of School will be denied access to Unity until the immunizations are
administered and proof of such immunizations is provided to Unity as required by law.
Parents/guardians are asked to alert the main office and indicate on their child‘s Emergency Contact
Form any allergies from which their children suffer.

Parents/guardians are also asked to advise school administration in writing if they grant permission to
Unity to take their child to a hospital in the event of an emergency during school hours. Unity’s nurse is
authorized to administer prescribed medication only if the parent or guardian submits an up-to-date,
completed MAF that is also signed by the child’s doctor.

Please refer to the list below for the required immunizations for the 2017-18 school year. Unity also
recommends an annual flu vaccination. These vaccines protect students and staff from diseases that
may be present in our community and can be life threatening. Therefore, in addition to the required
immunizations, all Unity students must have an updated physical exam completed within the 12 months
before entering school and annually thereafter. Following that examination, Unity students must
submit a Child Health and Medical Exam Form (CH-205) based on that examination. The completed and
submitted Child Health and Medical Exam Form must be signed by the student’s doctor. Students will
not be permitted to start school without these records present at the school beforehand.
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Required immunizations for 2017-2018

Vaccines

Diphtheria and Tetanus toxoid-containing 3 Doses
vaccine(Dtap/DPT/Tdap)

Tetanus and Diphtheria toxoid-containing vaccine | 1 dose, after 11 years of age
and Pertussis vaccine booster(Tdap)

Polio (PIV/OPV) 4 (or 3 doses if the 3rd dose was
received at 4 years of age or older)

Measles, Mumps, and Rubella (MMR) 2 doses

Hepatitis B 3 doses

Varicella (Chickenpox) 2 doses

Meningococcal Conjugate Vaccine Grade 7 & Grade 8: 1 dose

Incident Report

Any accident involving a student will be documented. The nurse or Unity staff will contact the parent or
guardian; in the event that the parent or guardian cannot be reached, the nurse will send a report home
with the student. In emergencies, Unity staff will notify the people indicated on a child’s Emergency
Contact form, as well as law enforcement office or emergency medical personnel, as necessary or in the
best judgment of the school nurse and/or Unity staff. In any emergency, Unity’s absolute priority will
be to first attend to the emergency and ensure the safety and health of the child or children involved in
the incident, then secure the surrounding area to address the unsafe conditions, and then contact
parents, guardians, and/or emergency contacts.

Medical Dismissal

Unity’s school nurse or staff may recommend that a student be dismissed if she/he is too ill to take part
in her/his coursework. When such a recommendation is made, the student’s parent/guardian will be
contacted directly by phone. Parents/guardians must respond promptly when called to pick up their
child for medical reasons. To ensure students’ health and safety, sick or injured students are not
permitted to depart school on their own — they must be accompanied by their parent/guardian or
someone who the parent/guardian has authorized to pick up their child. However, If parents/guardians
are unable to be reached, the child is unable to travel safely on her/his own, and the child’s situation is
an urgent matter of health or safety, Unity staff may exercise discretion and contact law enforcement
officials or emergency medical personnel to attend to the child.

Counseling and Student Support Services

Unity aims to create an environment that supports the academic, social, and emotional well-being of all
students. With this in mind, Unity has Social Workers and School Counselors who are accessible to all
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students and families. These staff members will provide assessment, student support, intervention,
preventive services and some school-based counseling services. Should the school not have the capacity
to provide a necessary service related to mental health and wellness, the Social Workers will provide
students and families with relevant information and referrals to community-based resources as well as
advocacy and support in obtaining these services.

Should a mental health crisis occur during the school day, it will be handled in the same manner as a
medical emergency. The safety and well-being of the student will be prioritized, the setting will be
made safe, and a parent/guardian or someone on the child’s emergency contact form will be contacted.
In the event that a parent or guardian cannot be located, the school staff may need to take action
independently, as they would in a medical emergency.

Mandated Reporting of Abuse
All members of the Unity staff are known as Mandated Reporters, in compliance with state law. If a
member of the staff suspects that a child is being abused or neglected, she/he is obligated to report the
suspicion to the Administration For Children‘s Services (ACS). Signs of abuse or neglect may include but
are not limited to:

e patterns of lateness to school and absence from school;

e patterns of late pick-up from school or the school bus;

e students appearing consistently unkempt or dirty; or

e signs of physical abuse, such as bruises, cuts, or apparent fear of innocuous interpersonal

contact.

Should a Mandated Reporter at Unity be required to make a report to ACS, Unity’s Social Workers or
School Counselors will be available to provide supportive services to the family and student throughout
the process, and the Social Workers will act as the ongoing liaison between family, ACS, and school.

Threats to Self and to Others

If a student threatens her or his own life or the life of someone else, this will be brought immediately to
the attention of Unity’s Social Workers or School Counselors. If the Social Workers or School Counselors
feel that the child is in imminent danger, the parent will be contacted and, for the child’s well-being, a
psychological evaluation will be required before the child can return to school. When a student exhibits
potentially suicidal behavior and the parent refuses to cooperate with the school or to take alternative
preventive measures, the Social Worker or Counselor must report this information immediately to the
Administration for Children‘s Services (ACS).

Search and Seizure

To ensure the safety of students and staff, Unity maintains the right to search students and their
property if there is reason to believe a school rule or state law has been violated. To that end, school
administrators may search students’ storage-area, student coats, person, backpack, or other personal
belongings. Classroom closets and supply rooms are the property of Unity and no student shall store
any belongings in these locations without express consent from Unity staff. Storage of personal items in
Unity property does not guarantee or provide any expectation of privacy.
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IX. Student Privacy and Records

Access to Student Records

Except for Unity health personnel and local and state health department personnel, no third party shall
have access to information in or from a student record without the specific, informed written consent of
the eligible student or the parent of the student whose records are being requested. Any person, except
for Unity staff and specific local or state health department personnel, who request access to student
records must follow Unity’s FERPA policy and records request protocol. Please see Appendix D for
Unity’s FERPA policy and records request protocol. Note that submission of a request does not
guarantee access to any part of a student’s records.

The Family Educational Rights and Privacy Act (FERPA)

FERPA is a Federal law that protects the privacy of student education records. The law applies to all
schools that receive funds under an applicable program of the U.S. Department of Education. FERPA
gives parents certain rights with respect to their children's education records. These rights, described
below, transfer to the student when she or he reaches the age of 18 or attends a school beyond the high
school level. Students to whom the rights have transferred are "eligible students."

e Parents/Guardians or eligible students have the right to inspect and review the student's
education records maintained by the school. Schools are not required to provide copies of
records unless, for reasons such as great distance, it is impossible for parents/guardians or
eligible students to review the records. Schools may charge a fee for copies.

e Student records or other identifiable information are maintained in a secure location to ensure
confidentiality. Records that are no longer required or that do not need to be maintained will
be disposed of in a manner that ensures confidentiality and security.

e Parents/Guardians or eligible students have the right to request that a school correct records,
which they believe to be inaccurate or misleading. If the school decides not to amend the
record, the parent/guardian or eligible student then has the right to a formal hearing. After the
hearing, if the school still decides not to amend the record, the parent/guardian or eligible
student has the right to place a statement within the record setting forth her or his view about
the contested information.

e Generally, schools must have written permission from the parent/guardian or eligible student in
order to allow anyone to review information from a student’s education record or release any
information from a student's education record. However, FERPA allows schools to disclose
those records, without consent, to the following parties or under the following conditions:

o School officials with legitimate educational interest;
o Other schools to which a student is transferring;
o Specified officials for audit or evaluation purposes;

0 Appropriate parties in connection with financial aid to a student;
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0 Accrediting organizations;

o Organizations conducting certain studies for or on behalf of the school;
0 Accrediting organizations;

0 To comply with a judicial order or lawfully issued subpoena;

o Appropriate officials in cases of health and safety emergencies; and

o State and local authorities, within a juvenile justice system, pursuant to specific State
law.

Schools may disclose, without consent, "directory" information such as a student's name, address,
telephone number, date and place of birth, honors and awards, and dates of attendance. However,
schools must tell parents/guardians and eligible students about directory information and allow
parents/guardians and eligible students a reasonable amount of time to request that the school not
disclose directory information about them. If you wish to keep your child’s directory information
confidential, please notify Unity’s Director of Operations in writing. Schools must notify
parents/guardians and eligible students annually of their rights under FERPA. The actual means of
notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to
the discretion of each school.

For additional information on FERPA and accessing education records for students, please utilize these
resources: Advocates for Children’s Guide to Education Records, found here:
http://www.advocatesforchildren.org/sites/default/files/library/school records guide.pdf?pt=1. You
may also contact the U.S. Department of Education for additional information or technical assistance by
either calling (202) 260-3887 or TDD (202) 260-8956 or sending correspondence to Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue. S.W., Washington, D.C. 20202-
4605.

Freedom Of Information Law (FOIL)

Unity complies with the New York State Freedom of Information Law (Article 6 of the New York Public
Officers Law). This means certain school records can be made available to the public upon request
because Unity is a publically funded school. Copies of our school’s FOIL Policy are available in the main
office. For more information about the process for requesting records please contact the school’s
Director of Operations who serves as the school‘s Records Access Officer.

Parent’s Right to Know
Parents may request, and Unity will provide in a timely manner, information regarding the professional
qualifications of their child’s classroom teachers, including, at a minimum, the following:
e Whether the teacher has met state qualification and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction
e Whether the teacher is teaching under emergency or other provisional status through which
state qualification or licensing criteria have been waived.
e The baccalaureate degree major of the teacher and any other graduate certification or degree
held by the teacher, including the field of discipline of the certification or degree
e Whether the child is provided services by paraprofessionals and, if so, their qualifications
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Unity shall provide to each individual parent/guardian:
e Information on the child’s level of achievement in each of the state academic assessments as

required under Title |
e Timely notice that the child has been taught for four or more consecutive weeks by a teacher

who does not meet highly qualified requirements
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Appendix A: Computer and Network Use Policy

Unity believes the most important consideration in the use of its network is the safety of its users.
Unity’s computer network and accompanying services are comprehensive and robust. The network
employs servers, a high-speed wired and wireless network, large volumes of data storage, a broadband
Internet connection, dozens of computers, numerous software titles, color and gray-scale printers and
many other peripherals and devices. The purpose of this network is to enhance and enable the
education of our students. The purpose of the provisions below is to set out the policies to ensure this
happens in a safe, secure and effective manner.

All users must accept the terms listed below. Use of Unity’s network constitutes agreement with these
terms, and by using the network, users consent to be held responsible based on the provisions listed
below. Generally speaking, all the rules set out in Unity’s Code of Conduct govern the use of Unity’s
network and where a conflict arises with this section, the general provisions of the Code of Conduct
shall prevail.

Activities not Allowed on Unity’s Computer Network

e Bullying and harassment of any kind.

e Cheating of any kind, including plagiarism.

e Communication with anyone outside of Unity without explicit permission of a Unity teacher or
administrator. This includes but is not limited to using the following methods:

0 Electronic Mail (email)

0 Instant Messaging (IM)

0 Chat services

0 Forums and bulletin boards

0 Social networking sites (e.g.: facebook.com)

e “Hacking” or otherwise attempting in any way to defeat, compromise or discover the security

and filtering methods set in place by Unity. This includes but is not limited to the following:
0 Trying to obtain any password other than your own
0 Trying to access any account other than your own
0 Network/Packet “sniffing”

e Connecting to the school’s wireless network outside of school hours, outside of the physical
confines of the school and/or without explicit permission.

e Using proxy servers or any other method to access websites blocked by the school’s Internet
filter.

e File sharing with anyone outside of Unity without explicit permission of a Unity teacher or
administrator.

e Viewing, downloading or otherwise accessing inappropriate and/or obscene material.
Viewing, listening to or otherwise accessing high-bandwidth media without explicit permission
of a Unity teacher or administrator. Such media includes but is not limited to:

0 Music (Files such as MP3, WAV, AIFF, AC3, and others)

0 Video (Files such as (MOV, WMV, MPG, MKV, SWF, AVI, and others)

0 Downloading any files from a remote computer without express permission of a teacher
or administrator. This includes but is not limited to using sites or services such as
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Limewire or Bit Torrent.
0 Sharing user accounts and/or passwords.
Installing any software.
Modifying in any way the configuration of any of Unity’s networked devices including
computers, routers, firewall, switches and wireless access points.
e Using Unity’s printers or copiers for anything other than approved school work.

Use of School Computers

There is no eating or drinking allowed around any computer. Laptops are not to be carried while
powered on or open. Laptops may only be moved when the screen is closed and the computer is in
either a powered down or sleeping state. Laptops must always be powered off after use. Desktop
computers are to be logged off, but not shut down. Any abnormalities, either physical or software-
related, must be reported to the Director of Operations immediately. A laptop or desktop computer that
is broken in any way is assumed to be damaged by the last student to use it. It is therefore imperative
that any abnormality be reported immediately to the teacher supervising the use. Unless instructed by
a teacher to do so, use of the computer to play music, or otherwise make any sounds, is prohibited.
Misusing laptops will result in immediate disciplinary action. Use of computers is a privilege and that
privilege will be revoked if rules are not followed.

Accessing Internet Content

Unity employs a hardware Internet firewall that also acts as an Internet content filter. The purpose of
the firewall is to keep unwanted and/or malicious data from the Internet off of Unity’s protected and
private local network. Such data is prohibited. Examples of these data include but are not limited to the
following types:

® Pornographic material

® Obscene material

® Graphically violent material

e lllegally duplicated music, videos and software or other copyrighted material
e Unauthorized applications

o Keyloggers

e \iruses

® Spyware

e Adware

[ J

Racist, sexist, homophobic, and otherwise offensive hate speech

Unity maintains a filter that is designed to protect students and staff from obscene or offensive material.
This filter also works to prevent the intrusion of malicious software and viruses that could damage
Unity’s network. However, like all available filters, Unity’s filter is not perfect and countless
objectionable websites will still be available to students despite all best efforts. Likewise, it is impossible
to block all communication with every unscrupulous user on the Internet. Use of Unity’s network by a
student constitutes acceptance of this risk by the student’s parent or guardian.

Responsibilities of Network Users
Along with the benefits of using Unity’s computer network comes a responsibility to ensure safe use for
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all involved. In addition to refraining from the aforementioned activities, all users of Unity’s technology
are required to act by notifying a teacher or administrator when the following occurs:
® Receipt of bullying or harassing communications;
e Accidental viewing of or access to inappropriate or undesirable content on the Internet
including, for example, objectionable material from “popup” windows or other advertising;

e Accidental access to another user’s account;
e Discovery of missing data, such as word processing documents, from a user’s account;
e A computer appears in any way defective or physically damaged;
® Anything else abnormal that occurs during the use of the computer network.
Privacy

While the administration of Unity does not regularly inspect network data generated by its users, Unity
reserves the right to inspect any and all data kept on or transmitted through its network. Users should
not have any expectation of privacy with respect to any data kept on or transmitted through Unity’s
network in any way. This includes but is not limited to data in the form of:

Email communications

Word processing documents

Spreadsheets

Presentations

Websites

Blogs

Instant Messages

File attachments
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Appendix B: Definitions of Hazing, Sexual Harassment, and Bullying

Hazing

The term “hazing” generally means any conduct or method of initiation into any student organization,
whether on public or private property, which willfully or recklessly endangers the physical or mental
health of any student or other person.

Sexual Harassment

The term “sexual harassment” refers to any sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature when such advances, requests or conduct have the
purpose or effect of unreasonably interfering with an individual’s school performance by creating an
intimidating, hostile, humiliating or sexually offensive school environment.

Bullying

The US Department of Health and Human Services’ National Bullying Prevention Campaign “Take a
Stand. Lend a Hand. Stop Bullying Now!” defines bullying as “aggressive behavior that is intentional and
involves an imbalance of power or strength.” Usually, it is repeated over time. Traditionally, bullying has
involved actions such as: hitting or punching (physical bullying), teasing or name-calling (verbal bullying),
or intimidation through gestures or social exclusion. In recent years, technology has given children and
youth a new means of bullying each other. Cyberbullying, which is sometimes referred to as “online
social cruelty” or “electronic bullying,” can involve: “sending mean, vulgar, or threatening messages or
images; posting sensitive, private information about another person; pretending to be someone else in
order to make that person look bad; (or) intentionally excluding someone from an online group.” Unity
has used guidelines on bullying and cyberbullying provided by the NY State Education Department to
develop its own plan. Anyone interested in reading more about the laws in place in New York State can
visit http://www.stopbullying.gov/laws/new-york.html.

Unity does not tolerate any unhealthy, unlawful, or disruptive behavior, including any form of bullying,
cyberbullying, or retaliation, in our school buildings, on school grounds, or in school- related activities.
We investigate promptly all reports and complaints of bullying, cyber-bullying, and retaliation, and take
prompt action to end that behavior and restore the victim’s sense of safety, as well as address the cause
of the aggressor’s actions.

Any student who has witnessed an incident of bullying or cyber-bullying, or who otherwise has relevant
information about bullying or cyber-bullying, is strongly encouraged to promptly report the matter
verbally or in writing to an administrator or staff member with whom the student is comfortable
speaking. Any student who is subject to retaliation, or who knows of another student who has been
subject to retaliation, is urged to report it as soon as possible. Students who knowingly make false
accusations of bullying or retaliation will be subject to disciplinary action.

A parent or guardian of a student who has witnessed or otherwise has relevant information about
bullying or cyber-bullying is strongly urged to promptly notify the Principal(s) or Deans of Students, or
any other administrator, faculty, or staff. A parent or guardian should also report any incident of
retaliation in violation of this policy.

60



Bullying and retaliation can be reported anonymously two ways:
® Emailing reportbullying@unityprep.org, or
e Sending a letter addressed to “No Bullying” at Unity Preparatory Charter School of Brooklyn at
1150 East New York Ave, Brooklyn, NY 11212

The following is a summary of the conduct that the New York bullying law prohibits. (Please note that
higher standards of behavior may apply under Unity’s policies in order to prevent inappropriate verbal or
physical conduct before it becomes bullying as defined under the law. For example, although the law
defines bullying as “repeated use” of certain expressions, acts, or gestures, Unity reserves the right to
impose disciplinary measures or other corrective action in the case of a single expression, act, or gesture
as well as in the case of inappropriate conduct that may not rise to the level of the legal definition of
bullying. If the school determines that the behavior is of sufficient severity to warrant disciplinary
measures or other remedial action or if the repetition of an expression, act or gesture might result in
bullying as defined under the law, the school may act.)

Bullying and cyber-bullying are defined as the repeated use of a written, verbal or electronic expression
or a physical act or gesture or any combination, directed at a victim that causes any of the following
results:

1. Inflicts physical or emotional harm on the victim or damages the victim’s property
Places the victim in reasonable fear of harm to himself or of damage to his property
Creates a hostile environment at school for the victim
Infringes on the rights of the victim at school
Materially and substantially disrupts the education process or the orderly operation of the
school

v wnN

Cyber-bullying, which is essentially bullying through the use of technology or any electronic
communication, includes but is not limited to any transfer of signs, signals, writing, images, sounds, data
or intelligence of any nature transmitted by, email, internet, instant messages or fax or other electronic
methods. Cyber-bullying includes but is not limited to:
1. The creation of a web page or blog in which the creator assumes the identity of another person
2. The knowing impersonation of another person as the author of content or messages, if the
creation or impersonation causes any of the results listed above in the definition of Bullying
3. The electronic distribution of a communication to more than one person, or the posting of
material on an electronic medium such as the internet, that may be accessed by one or more
persons, if the distribution or posting causes any of the results listed above in the definition of
Bullying

Bullying and Cyber-bullying are prohibited:
1. On school grounds
2. On property immediately adjacent to school grounds
3. Ataschool-sponsored or school-related activity, function or program whether on or off school
grounds
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At school bus stop, on a school bus or other vehicle owned, leased or used by a school district or
school

Through the use of technology or an electronic device owned, leased or used by a school district
or school

At a location, activity, function, or program that is not school-related, or through the use of
technology or an electronic device that is not owned, leased, or used by Unity, if the bullying
causes any of the following conditions:

a. The bullying creates a hostile environment at school for the victim.
b. The bullying infringes on the rights of the victim at school.
c. The bullying materially and substantially disrupts the education process or the orderly

operation of Unity’s school environment.
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Appendix C: Non-Discrimination and Complaint Policies

Non-Discrimination Policy

Unity is committed to maintaining a work and educational environment free from all forms of
discrimination and harassment. We expect all employees, students and other members of the school
community to conduct themselves in an appropriate manner. In accordance with both state and federal
laws, Unity does not discriminate in admission to, access to, treatment in, or employment of its services,
programs and activities on the basis of race, color, national origin, creed, sex, gender identity, ethnicity,
sexual orientation, mental or physical disability, age, ancestry, athletic performance, special need,
proficiency in the English language or a foreign language, or prior academic achievement. To file a
complaint alleging discrimination or harassment by Unity on the basis of race, color, national origin,
creed, sex, gender identity, ethnicity, sexual orientation, mental or physical disability, age, ancestry,
athletic performance, special need, proficiency in the English language or a foreign language, or prior
academic achievement or to make an inquiry, please contact the Head of School or Director of
Operations for complaints, and follow the process described below.

Complaint Policy
Any individual or group may bring a complaint to Unity’s Board of Trustees alleging a violation of the
provisions of Article 56 of the Education law (i.e., the New York State Charter Schools Act), the school’s
charter, or any other provision of law relating to the management or operation of the charter school.
The complaint may be presented to the Board in an open meeting or in written form at
chairperson@unityprep.org. The Board shall respond at or prior to the next public meeting of the Board
of Trustees. Every effort will be made to respectfully address the matter to the satisfaction of the
individual or group who presented the complaint. The Board, as necessary, shall direct the Head of
School or other responsible party to act upon the complaint and report to the Board. The Board shall
render a determination in writing, as necessary.

If, after presentation of the complaint to the Board of Trustees, the individual or group determines that
the Board has not adequately addressed the complaint, the complainant may present the complaint to
the New York State Education Department’s (NYSED) Charter School Office, which shall investigate and
respond. If, after presentation of the complaint to the NYSED Charter School Office, the individual or
group determines that the NYSED Charter School Office has not adequately addressed the complaint,
the complainant may present the case to the Board of Regents, which shall investigate and respond.
The NYSED Charter School Office and the Board of Regents have the power and the duty to take
remedial action as appropriate.
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Appendix D: Field Trip and Field Lesson Policy

By signing and returning the last page of this Handbook, | do hereby consent to my child’s participation
in field trips and field lessons that have been scheduled for the 2017-2018 school year (hereinafter
referred to as “Field Trips”) by Unity Preparatory Charter School of Brooklyn (Unity). | do forever
release, acquit, discharge, and covenant to hold harmless Unity and its administrators, teachers,
officers, employees, and agents (hereinafter collectively referred to as “Unity”), from any and all actions,
causes of action, claims, damages, losses, or expenses of whatever kind or nature which | may have or
acquire as the parent or guardian of the minor named on the Annual Pledge page of this Handbook
arising out of or resulting, directly or indirectly, from said minor’s participation in the Field Trips. | also
release and discharge Unity from any claims, damages, losses, or expenses of whatever kind or nature
which said minor may have or acquire arising out of or resulting from, directly or indirectly, her/his
participation in the Field Trips. I/We further agree to defend and indemnify Unity against any claim,
damage, loss, or expense of whatever kind or nature that Unity may have to pay that arises from said
minor’s intentional, grossly negligent, reckless acts, or omissions while participating in the Field Trip.

| hereby authorize Unity’s employee(s) or agent(s) who is supervising said minor to act on our behalf in
authorizing and consenting to emergency medical care for said minor if she/he becomesiill or is injured
while participating in the Field Trips. This Authorization and Consent may be presented to the
appropriate emergency medical staff at such time as emergency medical care is required. | hereby
release and discharge Unity from any and all claims of any nature whatsoever, which may arise out of
the decision to provide emergency medical care.
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Appendix E: FERPA Policy and Records Request Protocol

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of
student education records. The law applies to all schools that receive funds under an applicable
program of the U.S. Department of Education. FERPA gives parents and guardians certain rights with
respect to children's education records. These rights, described below, transfer to the student when she
or he reaches the age of 18 or attends a school beyond the high school level. Students to whom the
rights have transferred are referred to as "eligible students."

e Parents/guardians or eligible students have the right to inspect and review the relevant
student's education records maintained by the school. The school is not required to provide
copies of records unless, for reasons such as great distance, it is impossible for
parents/guardians or eligible students to review the records. The school may charge a fee for
copies.

e Student records or other identifiable information are maintained in a secure location to ensure
confidentiality. Records that are no longer required or that do not need to be maintained will
be disposed of in a manner that ensures confidentiality and security.

e Parents/guardians or eligible students have the right to request that the school correct records
which they believe to be inaccurate or misleading. If the school decides not to amend the
record, the parent/guardian or eligible student then has the right to a formal hearing. After the
hearing, if the school still decides not to amend the record, the parent/guardian or eligible
student has the right to place a statement within the record setting forth her or his view about
the contested information.

e Generally, the school must have written permission from the parent/guardian or eligible student
in order to allow anyone to review information from a student’s education record or release any
information from a student's education record. However, FERPA allows the school to disclose
those records, without consent, to the following parties, among others, or under the following
conditions:

o School officials with legitimate educational interest;

o Other schools to which a student is transferring;

o Specified officials for audit or evaluation purposes;

0 Appropriate parties in connection with financial aid to a student;

0 Accrediting organizations;

o Organizations conducting certain studies for or on behalf of the school;
o To comply with a judicial order or lawfully issued subpoena;

o Appropriate officials in cases of health and safety emergencies; and
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o State and local authorities, within a juvenile justice system, pursuant to specific State
law.

The school may disclose, without consent, "directory" information such as a student's name, address,
telephone number, date and place of birth, honors and awards, and dates of attendance. However, the
school must tell parents/guardians and eligible students about directory information and allow
parents/guardians and eligible students a reasonable amount of time to request that the school not
disclose directory information about them. The school shall have the authority to redact portions of a
student’s educational record, and may do so prior to disclosure of the record by making a photocopy
from which the proper redactions are made. If you wish to keep your child‘s directory information
confidential, please notify Unity Preparatory Charter School of Brooklyn‘s (Unity) Director Of Operations
in writing. The school must notify parents/guardians and eligible students annually of their rights under
FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or
newspaper article) is left to the discretion of the school.!

Freedom Of Information Law (FOIL): Unity complies with the New York State Freedom Of Information
Law (Article 6 of the New York Public Officers Law). This means certain school records can be made
available to the public upon request because Unity is a publically funded school.

Denial of Access to Records
(a) The school may deny requests to access records or portions thereof as contemplated by the
Public Officers Law, including, but not limited to, §87(2) thereof.

(b) Any person denied access to records may appeal within 30 days of a denial.

(c) Denial of access to records shall be in writing, state the reason therefor and advise the
requestor of the right to appeal to the Head of School. The appeal shall be addressed to:

Head of School
Unity Preparatory Charter School of Brooklyn
432 Monroe Street
Brooklyn, NY 11221
(718) 455-5046

(d) If requested records are not provided promptly, such failure shall also be deemed a denial of
access.

1 For additional information on FERPA and accessing education records for students, please utilize these
resources: Advocates for Children’s Guide to Education Records, found here:
http://www.advocatesforchildren.org/sites/default/files/library/school records guide.pdf?pt=1. You may also
contact the U.S. Department of Education for additional information or technical assistance by either calling (202)
260-3887 or TDD (202) 260-8956 or sending correspondence to Family Policy Compliance Office, U.S. Department
of Education, 400 Maryland Avenue. S.W., Washington, D.C. 20202-4605.
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Appeal Process for Denial of Access to Records

(a)

(b)

(d)

(e)

(f)

The Head of School shall determine appeals regarding denial of access to records under the
Freedom of Information Law.

Any person denied access to records may appeal within 30 days of a denial.

The time for the Head of School to decide an appeal shall commence upon receipt by the Head
of School of a written appeal identifying:

i. The date and location of requests for records;
ii. A description, to the extent possible, of the records that were denied; and
iii. The name and return address of the person denied access.

A failure to determine an appeal within ten business days of its receipt by granting access to the
records sought or fully explaining the reasons for further denial in writing shall constitute a
denial of the appeal.

The Head of School shall transmit to the Committee on Open Government copies of all appeals
upon receipt of appeals. Such copies shall be addressed to:

Committee on Open Government
Department of State
One Commerce Plaza
99 Washington Avenue, Suite 650
Albany, NY 12231

The Head of School shall inform the appellant and the Committee on Open Government of its
determination in writing within ten business days of receipt of an appeal. The determination
shall be transmitted to the Committee on Open Government in the same manner as set forth in
subdivision (e) of this section.

Copies of our school‘s FOIL Policy are available in the main office. For more information about the
process for requesting records please contact the school‘s Director Of Operations who serves as the
school‘s Records Access Officer.

Procedure for Accessing Student Records

1.

A parent/guardian of a Unity student or an eligible student who attends Unity may request to
review her or his child’s student file or, in the case of eligible students, her or his own file. Such
records will be made available to parents/guardians or eligible students within 45 calendar days
of the day Unity receives a written request for access.
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2. Unity may deny access to requested records or portions thereof as contemplated by the Public
Officers Law, including, but not limited to, §87(2) thereof. Denial of access to records shall be in
writing, state the reason therefor, and advise the requestor of the right to appeal to the Head of
School. Such appeals shall be addressed to:

Head of School
Unity Preparatory Charter School of Brooklyn
432 Monroe Street
Brooklyn, NY 11221
(718) 455-5046

3. Unity shall have the authority to redact portions of a paper record, and may do so prior to
disclosure of the record by making a photocopy from which the proper redactions are made.
Please note that Unity will not disclose any information from a student’s permanent record
except as authorized pursuant to the Federal Education Rights and Privacy Act, in response to a
subpoena as required by law or as may otherwise be permitted under the law. The parents or
guardians of a student who is not an eligible student are, or an eligible student is, entitled to
access to the student’s school records by submitting a written request to the Head of School.

4. To request copies of student records for inspection, parents/guardians or eligible students must
complete and submit to the Director of Operations a Student Record Access, Review,
Amendment Form. The request must identify the record(s) desired for review.

5. The Director of Operations will review the request and determine whether to release the
information to the requestor. Except as required or permitted by law, if the requestor is not a
parent/guardian or eligible student, then the parent/guardian of the student whose information
is being requested or eligible student whose information is being requested must also complete
and submit a Consent for Release of Student Information form before any information is
released.

6. If the request is approved, the Director of Operations will then make arrangements to copy or
provide access to records, and to notify the parent, guardian, eligible student or other requestor
of the time and place where the records may be inspected. For records that include information
on more than one student, a parent, guardian or eligible student will be limited to reviewing
information pertaining only to that student.

7. Once permission is granted to review a student’s file, the requestor must sign the Record of
Access form in the student folder. If a student has an Individualized Education Plan (IEP), the
requestor must also sign the Confidential File Access Log form in the student folder.

Procedure to Amend or Appeal Student Records

1. If a parent, guardian, or eligible student believes the education records relating to the student
contain information that is inaccurate, misleading, or in violation of the student’s right to
privacy, the parent, guardian, or eligible student may ask that the record be amended. Parents,
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guardians or eligible students must send the request for amendment in writing to the Director
of Operations using the Student Record Access, Review, Amendment form. If necessary,
additional pages may be added to the form to provide additional room to explain the requested
amendment. At minimum, the written request for amendment must contain the following:

a. Date of request for amendment;

b. Description of the information that is claimed to be inaccurate, misleading, or in
violation of the student’s privacy rights;

c. Specific indication of the records in which the parent/guardian or eligible student
believes the information is contained;

d. Brief explanation of the basis for the claim (i.e., why she or he believes the information
is inaccurate, etc.);

e. The parent’s, guardian’s, or eligible student’s proposed change(s).
. The Director of Operations will then forward the request to the Head of School for review.

. The Head of School will review the request and make a determination within 15 school days of
the school receiving the letter. The Head of School will provide the parent, guardian or eligible
student with a written response to the request and explain the reason for her/his decision. If an
amendment is warranted, the school may decide to remove, modify, or expunge the contested
information in the record. Removing, modifying, or expunging an entry shall not constitute an
admission that the entry was improper or that any school employee acted improperly by
including the entry in a student’s record.

If the request is denied or no ruling is made in the allotted time, the parent, guardian or eligible
student has the right to appeal the decision to Unity’s Board of Trustees within 20 school days of
the Head of School’s decision or failure to rule. In the case of such an appeal, the NYS Charter
Schools Act gives the power to hear such complaints to the school’s Board of Trustees, though
the Board of Trustees may delegate that power to another party.

. A hearing will be held within 20 school days after the parent, guardian or eligible student files
the request with the Board in writing, and the parent, guardian or eligible student will be given
sufficient advance notice of date, place, and time of the hearing.

At the hearing, the parent, guardian or eligible student will be given the opportunity to present
her/his appeal to the Board or Board-appointed person or group and may be assisted or
represented by individuals of her or his choice and at her or his own expense. The decision that
results from this appeal process will be based solely on the evidence presented at the hearing.
The decision resulting from this hearing will be final.
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7. A written report containing a summary of the evidence and the reasons for the decision will be
issued within 14 calendar days from the conclusion of the hearing. If necessary, the Board or
Board-appointed person or group will direct the Head of School to amend the records
accordingly and inform the parent, guardian or eligible student of the amendment in writing.

8. If the parent, guardian or eligible student does not agree with the decision, the parent, guardian
or eligible student has the right to place a written statement in the student’s record
commenting on the contested information or stating why she or he disagrees with the decision
of the Board or Board-appointed person or group, or both.

q. If, after following the above-described process and allowing a reasonable amount of time for
responses from the school, its Board of Trustees, and the Board-appointed person or group, the
person requesting the amendment or lodging the appeal is not satisfied with the response to
their request for amendment of a student record, the person may appeal to Unity’s authorizer
The New York State Education Department per the process described here:
http://www.p12.nysed.gov/psc/complaint.html.

1o0. If a parent, guardian or eligible student has any questions regarding the procedure for
accessing student records, please contact the main office at (718) 455-5046.
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Consent for Release of Student Information form

Dear Parent/Guardian/Eligible Student:

The person/group noted below has requested access to education records related to your daughter/son.
To protect her/his privacy and in order to comply with the requirements of the Family Education Rights
and Privacy Act (FERPA), Unity Preparatory Charter School of Brooklyn (Unity) requires your permission
to provide access to or copy the educational records listed below and provide the party named below
with an appointment to review those documents or receive copies those documents. Please note that
you are under no obligation to release these records to any person or group requesting access to your
child’s educational information. If, after reviewing the information in the request, you agree to release
the documents named below from your child’s records to the person or group named below, please sign
the bottom of this form and return it to Unity’s Director of Operations. You may request a copy of this
signed form for your records.

Requestor information:

Name of the requestor: Name of student whose records are being requested:

Education records being requested (use the back of this form for additional space):
1)
2)
3)

Purpose of the records (to be completed by the requestor):

By signing below, | consent to the release of the above-noted education records for my child to the
above-noted person/group.

Parent/Guardian/Eligible Student Name (print) Date

Parent/Guardian/Eligible Student Signature Date
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Student Record Access, Review, Amendment Form

| am applying for: Unity staff member
Access to student records r 9 'H'\A/ny'VVW

(visual inspection only, no copies)

Copies of student records Date:

Amendment of selected student records

By submitting this request, | affirm that | understand that submission of this request is no guarantee of
approval of such a request. | also affirm that | have received a copy of, and that this request is subject
to, Unity’s FERPA policy, Unity’s Procedure for Accessing Student Records, and Unity’s Procedure to
Amend or Appeal Student Records.

To request access to or copies of student
records, please provide the following
information:

Name of person requesting access, copies, or
amendment of student records

Name of student whose records are being
requested

Relationship of requestor to student

Purpose of request

To request an amendment of student records,
please provide the following information:

Date of amendment request

Identify the record to be amended

Describe the requested amendment
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Student & Family Acceptance of Terms as Outlined in the Student &
Family Handbook for the 2017-2018 School Year

Parent/Guardian and Student Acceptance of Terms
My signature below indicates that:

I acknowledge that | have received, read, and support Unity Preparatory Charter School of Brooklyn’s (Unity)
Student & Family Handbook and its policies.

I acknowledge that | have received, read, and support Unity’s Community Pledge on the prior page - |
understand that | am expected to fulfill the commitments outlined in the Pledge and will do my best in fulfilling
all commitments listed.

I acknowledge that | have read the section of the Unity Student & Family Handbook regarding the Anti-Bullying
Laws and | understand that this law will be strictly enforced at Unity.

I acknowledge that | have read the section of the Unity Student & Family Handbook regarding the Family
Educational Rights and Privacy Act (FERPA) and the procedures for accessing, amending, and appealing my child’s
school records once he/she is age 18 or over.

I acknowledge that | have read and agree with the section of the Unity Student & Family Handbook regarding field
trips and trips outside of the school building.

I have received a copy of Unity’s FERPA policy, Unity’s Procedure for Accessing Student Records, and Unity’s
Procedure to Amend or Appeal Student Records.

This signature page must be signed and returned to the main office no later than October 6, 2017. Only those
students who submit this form signed by October 6th will be eligible to attend our first field trip. Don’t miss out

by not returning your pledge by the 6th!

If | have any questions or comments regarding the Student & Family Handbook, | will call the school’s main office
at (718) 363-7451 to speak to my child’s advisor or a member of the school’s administrative team.

Student Name (please print):

Student Signature:

Parent/Guardian Name (please print):

Parent/Guardian Signature:

Parent/Guardian Phone (day): (evening):

Today’s Date:
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